
Index

• A •
AAC fi les

creating in GarageBand, 249–250
description of, 144
ripping audio fi les and, 155

About Me pages (iWeb), 255
About This Mac dialog, 360
AC outlets, 17
access issues. See user accounts
Accounts pane (System Preferences), 

308–309
Activity Monitor utility, 72
Add Bookmark button (Safari window), 113
Add button (iDVD), 211
add-ons, 368
Address Book, 22
adjusting photo properties manually, 183
admin accounts, 30, 307
air fl ow, checking for, 27
AirPort Express Base Stations

connecting with, 329–331
iTunes and, 163
joining networks, 332–333

AirPort Extreme Base Stations
connecting with, 329–331
joining networks, 332–333

album artwork, including with song 
information, 155

albums (photo)
designing and ordering bound copies 

of, 184–186
organizing images in, 172–174

aliases, creating, 55–56
aligning text in cells, 286–287
alignment lines (Keynote), 298
Allow lists (fi rewalls), 342
animating background for movies, 223–224
animation playhead, displaying, 212
Apache Web server, 340
Appearance pane (System Preferences), 

91–93

Apple
Authorized Service Providers, 358
Base Stations, 163, 329–331, 332–333
iMac Support site, 358
Keynote Remote application, 302
Remote in Front Row, 136, 138–140

Apple menu
description of, 38, 48
Force Quit option, 53
launching applications from, 52

Apple TV, 148
application menu, 39
applications

access to with managed accounts, 316–317
adding and removing, 91
deleting, 370–372
front-end, 139
icons for, 54
launching, 51–52
locked, forcing to quit, 347
overview of, 20–23
piracy of, 392
preference fi les, 353
quitting, 53
switching between, 77–78

Apply buttons, 85
Arrange track (GarageBand), 244–245
Aspect Ratio pop-up menu (iPhoto), 186
aspect ratios for movies, 192, 213, 218
audio

adding to Web pages, 261
CDs, burning, 162–163, 252
connections for external, 14
digital fi les, playing in iTunes, 146–148
formats supported by iTunes, 144–145
importing into iMovie and adding to 

movies, 198–200
options for, 12
ripping fi les, 155–156, 199
tweaking with Equalizer, 156–157

Audio pane (iDVD), 220–221
audiobooks, 145
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AutoFill button (Safari window), 113
Automatic Ken Burns effect (iPhoto), 186
Automator feature

creating applications with, 378–379
description of, 377
setting applications as Login Items, 379

• B •
Back button (Safari window), 112
background

for Desktop, choosing, 71, 87, 385
of DVD Menu, changing and animating, 

222–224
background objects, 275
background shapes, adding in Keynote, 301
backing up

to CDs or DVDs, 373–374
to external hard drives, 373
hard drives with Time Machine, 96–97, 

374–376
importance of, 372–373
within iTunes, 164

base stations for wireless networks, 163, 
329–331, 332–333

batteries for wireless keyboards and 
mice, 18

beverages and keyboards, 391
bindings, 91
black-and-white, changing color images 

to, 183
Blank pages (iWeb), 256
Blocked lists (fi rewalls), 342
blocking pop-up ads, 123
Blog pages (iWeb), 256
Bluetooth wireless connectivity, 15
bonus chapters, accessing, 4, 131
book mode (iPhoto), 184–186
Bookmarks bar (Safari window), 110
bookmarks to Web sites, adding and using, 

115–117
Bookmarks window (Safari), 116–117
Bove, Tony, iPods & iTunes For Dummies, 

7th Edition, 161
browsers. See Safari Web browser
browsing

with mouse, 50
Music Library, 148–149

Burn button (iDVD), 212
Burn feature (Finder), 373–374
burning

CDs, 162–163, 252
DVDs, 228–229
managed accounts and, 317

buttons
adding to Web pages, 262
mouse, 49–50
power, 12, 13, 25–26
Slideshow, choosing images for, 220

buying
blank CDs or DVDs, 23
cables, 24
digital media from iTunes Store, 165–166
memory online, 361
refurbished hardware, 393

• C •
cable modems, 334
cables

checking, 354
connecting, 18–19
Ethernet, 24, 333–334
FireWire, 24, 30
power, 12, 18
purchasing, 24
USB, 24

cache fi les, cleaning, 122
camcorders. See iMovie
cameras, 177. See also iPhoto; iSight 

cameras
Caps Lock key, 27
CDs

audio, playing in iTunes, 145–146
backing up to, 373–374
blank, purchasing, 23
burning, 162–163, 252

cells in spreadsheets
aligning text in, 286–287
description of, 280
formatting text in, 287
selecting, 284

Chambers, Mark, Mac OS X Snow Leopard 
All-in-One For Dummies, 41

charts, creating in Numbers, 290–292
chassis, checking for damage, 26
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397397 Index

Cheat Sheet, accessing, 61
checking spelling in Pages, 276–277
Checkmark keyword (iPhoto), 178
Chess game, 23
ClamX AV antivirus software, 355
cleaning

hard drives, 370–372
hardware, 394
screens, 23

Clipboard contents. See cut-and-paste 
editing features

Close buttons, 53, 62–63
closed networks, joining, 332–333
closing

applications, 53
windows, 64

cloud computing, 125
CNET forums, 44
Cohen, Dennis, iMovie ’09 & iDVD ’09 For 

Dummies, 195
color depth, 86
Color panel, 87
column mode, 385
Computer Sleep slider, 93
computers. See also Windows computers

grounding self before working on, 362
keeping cool, 16
pinging other, 336–337, 354–355
putting to sleep and waking up, 93

confi guring mouse, 50
connecting

cables, 18–19
external hard drives, 366–367
scanners, 134–135

connecting printers
network printers, 134
USB printers, 131–133

connections
checking, 354–355
displaying network, 71
headphone/optical output, 14
verifying network, 336–337

Content settings (Parental Controls), 315
Content window (Safari window), 110
contextual menus, displaying, 39, 50
cookies, 121–122
cool, keeping computers, 16

copying items
duplicating documents, 59–60
duplicating folders, 60
duplicating Web pages, 258
methods for, 58–59
in Pages, 272

cover fl ow view of Music Library, 148
cropping

images, 181–182
video clips, 203

cut-and-paste editing features
in GarageBand, 243
in Pages, 272
Windows compared to Snow Leopard, 42

• D •
damage, checking for, 26–27
Dashboard widgets

searching, 21
working with, 75–76

dead pixels, 26
defragmenting hard drives, 384
deleting. See also removing

fi les and folders, 370–372
images from digital cameras, 170
images from Photo Booth fi lmstrips, 137
items, 74–75
rows and columns from spreadsheets, 

288–289
tracks in GarageBand, 236
user accounts, 312–313
Web pages, 258

designing DVD menus, 214–216
Desktop

background for, choosing, 71, 87, 385
customizing, 49, 70–71
description of, 36–37, 42
Dock, 37–38
Finder menu, 38–39
icons, 38
launching applications from, 52

Desktop panel, 87–88
desktop publishing. See Pages
Desktop & Screen Saver pane (System 

Preferences), 87–89, 385
desktops, switching between, 78–79
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DHCP (Dynamic Host Confi guration 
Protocol), 328

dialup Internet access, 19, 326
Dictionary widget, 11
digital cameras, 177. See also iPhoto; iSight 

cameras
digital video camcorders. See iMovie
disabling Login Items list, 355–356
disc slots, 11–12
Disk Utility

disc images and, 225
troubleshooting with, 348, 349–352, 

354, 376
Display panel, 86
displaying. See also viewing

animation playhead, 212
contextual menus, 39, 50
fi les and folders in column mode, 385
icon menus in Dock, 73–74
Music Library, 148
network connections and peripherals, 71
Parental Controls for user accounts, 315

Displays pane (System Preferences), 86–87
Dock

adding icons to, 72–73
confi guring, 38
customizing, 385–386
description of, 37, 49, 72
displaying icon menus in, 73–74
launching applications from, 51
managed accounts and, 317
quitting applications from, 53
removing icons from, 73

Dock pane (System Preferences), 94–95
documents. See also spreadsheets

creating in Numbers, 280–281
creating in Pages, 267–268
duplicating, 59–60
exporting from Pages, 278
icons for, 54
moving from PCs to iMacs, 33–34
opening existing in Pages, 268–269
printing, 79–81, 277
saving before rebooting, 347
saving in Pages, 269
saving in PDF format, 81
sharing, 277–278

Documents folder, creating subfolders in, 68
DOS, 40, 41
double-clicking with mouse, 50, 52
downloading

fi les from Web, 117–118
printer drivers, 132
printer installation software, 133

dragging-and-dropping, 42
drives. See also hard drives

FireWire 800, 366
Flash, 391
optical, 14

Drop Box folders, 321
drop zones, 215, 216
DSL modems, 334
Duplicate command, 59–60
duplicating

documents, 59–60
folders, 60
Web pages, 258

DVD authoring, 209
DVD Menu

adding movies to, 216–218
adding music to, 220–221
background, animating, 223–224
background, changing, 222
designing, 214–216

DVD Player, 22
DVDs

backing up to, 373–374
blank, purchasing, 23
burning, 228–229
creating from scratch, 214–221

DVI ports, 14
Dynamic Host Confi guration Protocol 

(DHCP), 328

• E •
ease of use of operating systems, 40
Edit Drop Zones button (iDVD), 212, 215
edit mode (iPhoto), 180–184
editing. See also cut-and-paste editing 

features
audio clips for movies, 200
data in spreadsheets, 284–285
image information, 173
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399399 Index

images in iPhoto, 180–184
pages in iWeb, 258–263
song information, 154–155
text in Keynote, 299
text in Pages, 270
tracks, 246–247
user accounts, 310–312
video clips, 203–204
Web pages, 263

Effects button (iPhoto), 183
Elgato EyeTV Hybrid Plus, 140
e-mail accounts, confi guring, 28
e-mail messages

to announce MobileMe Gallery, 187–188
phishing scams and, 390

e-mailing
images, 188–189
links to Web pages, 120
Pages documents, 278

emptying Trash bins, 75
enabling

File Sharing, 105, 339
fi rewalls, 341

encryption
Apple Base Stations and, 332
Home folders and, 321–322
non-Apple Base Stations and, 333
wireless hardware and, 331
wireless peripherals and, 11

Energy Saver pane (System Preferences), 
93–94

Enhance button (iPhoto), 183
Enter Full Screen button (iPhoto), 168, 169
Equalizer, tweaking audio with, 156–157
Ethernet cables, 24, 333–334
Ethernet jacks, 17
Ethernet ports, 13, 333–334
Event pane (iMovie), 201
events, organizing images by, 174–175
exporting Pages documents, 278
Exposé, switching between applications 

using, 77–78
Exposé & Spaces pane (System 

Preferences), 76, 89–91
external hard drives

backing up to, 373
installing and using, 365–367

EyeTV Hybrid Plus (Elgato), 140

• F •
Facebook and iPhoto, 189
Faces feature (iPhoto), 175–177
Fast User Switching, 318–319, 320
File Sharing, enabling, 105, 339
fi les

audio, ripping, 155–156, 199
cache, cleaning, 122
deleting, 370–372
displaying in column mode, 385
downloading from Web, 117–118
icons for, 54
MP3 and AAC, 144, 155, 249–250
sharing, 339

FileVault, 321–322
Finder menu

description of, 38–39
Go options, 387
view of, 37

Finder menu bar, 48–49
Finder windows

Burn feature, 373–374
closing, 64
customizing, 386
description of, 49
icons in, 53–56
launching and quitting applications 

in, 51–53
minimizing and restoring, 63
moving and zooming, 64
opening iDisk within, 129
opening within Home folder, 68, 69–70
Quick Look feature, 52
scrolling in and resizing, 61–63
Search box, 102
status line, 58
working within, 47–49

fi rewalls, 325, 341–342
FireWire cables, 24, 30
FireWire 800 drives, 366
FireWire ports, 13
FireWire Target Disk mode, 31
First Aid window (Disk Utility), 349–350
Flash drives, 391
Flickr and iPhoto, 189
fl oating objects, 274, 275
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400 iMac For Dummies, 6th Edition 

fl oppy disks, 391
folders

deleting, 370–372
displaying in column mode, 385
duplicating, 60
iDisk online data storage, 127–128
sharing, 339

foot (aluminum stand), 12
Force Quit Applications dialog, 347
Format bar

Keynote, 297, 300
Numbers, 283
Pages, 270, 273

Format menu
Keynote, 300
Pages, 273

formats supported
by iMovie, 196
by iPhoto, 171
by iTunes, 144–145

formatting text
in cells, 287–288
in Keynote, 299–300
in Pages, 273

Formula Box (Numbers), 283
formulas in Numbers, 289–290
Forward button (Safari window), 112
Free Positioning feature (iDVD), 217
Front Row software

Apple Remote and, 136, 139–140
description of, 20
functions of, 138
keyboard shortcuts, 139

front-end applications, 139

• G •
games

controllers for, 368
multiplayer, 324

GarageBand
Arrange track, 244–245
burning CDs, 252
composing in, 234–236
description of, 231
keyboards for, 368
Learn to Play lessons, 251
loops, choosing and adding, 238–242

loops, resizing, repeating, and moving, 
242–244

Magic GarageBand feature, 248–249
MP3 and AAC fi les and ringtones, 

creating, 249–250
podcasts, sending to iWeb or iTunes, 251
saving work, 248
scores, adding to iMovie, 241
tracks, adding, 236–238
tweaking settings for tracks, 246–247
window and controls, 232–234

Genius button (iTunes), 151, 166
Go menu, 387
Google Search button (Safari window), 113
GPS tracking feature in digital cameras, 177
graphical user interfaces (GUIs), 42
graphics boxes

Keynote, 298–299
Pages, 271

grid view of Music Library, 148
grounding self before working on 

computers, 362
GUIs (graphical user interfaces), 42

• H •
Hamrick Software, VueScan, 135
handouts for presentations, printing, 

303–304
hard drives. See also Time Capsule 

wireless remote hard drives
backing up, methods for, 372–374
backing up with Time Machine, 96–97, 

374–376
cleaning manually, 370–372
cleanup utilities, 372
defragmenting, 384
external, 365–367, 373
importing images from, 171, 197–198
internal, 367–368
repairing disk permissions, 376
serial ATA, 14
upgrading, 364–368

hardware
cleaning, 394
refurbished, 393
USB 1.1 storage, 390
for wired networks, 333–335
for wireless networks, 331
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401401 Index

headphone/optical output connections, 14
Help resources, 42–44
Help system

description of, 43, 358
importing documents and data from 

Windows computers, 33
highlighting items, 56
high-speed Internet access, 19
History list (Safari), 118
History menu, deleting contents of, 123
Home button (Safari window), 112
Home folders

accessing, 68, 70
description of, 67–68, 69
encrypting, 321–322
user accounts and, 310

home pages for browsers, setting up, 
114–115

hot corners, 89
housekeeping

Automator feature and, 377–379
backing up hard drives, 96–97, 372–376
cleaning hard drives, 370–372
cleaning hardware, 394
defragmenting hard drives, 384
description of, 369
repairing disk permissions, 376
updating Mac OS X automatically, 

379–380

• I •
iCal, 22
iChat, 21, 103
icons

arranging, 70
description of, 49
Desktop, 38
Dock, 72–74
Finder windows, 53–56
padlock (Safari window), 121

iDisk online data storage
folders, 127–128
opening and using, 129–130
passwords for, 126–127

iDVD
automation features, 226–228
burning discs, 228–229

Create a New Project option, 212, 213
customizing, 221–224
description of, 209
dialog box, 212
DVDs, creating from scratch, 214–221
image dimensions and, 218
Magic iDVD option, 212, 214, 227–228
music, adding, 220–221
OneStep DVD option, 212, 213, 226–227
Open an Existing Project option, 212, 213
Preview remote control, 224–225
slideshows, creating, 219–220
window and controls, 210–212

iLife suite, 20
iMacs

moving media from PCs to, 33–34
opening bodies of, 361
parts of, 10
placement of, 15–17
registering, 29
running as Web servers, 340
Support site, 358
turning into TVs, 140

Image Capture application, 135
images. See also iPhoto

adding in Pages, 274–276
adding to drop zones, 215, 216
adding to movies, 197–198
adding to Web pages, 261
editing information about, 173
e-mailing, 188–189
in iDVD, dimensions of, 218
MobileMe Gallery feature and, 187–188
for podcasts, 238
replacing in iWeb, 259–261
searching for, 101, 102
for Slideshow buttons, choosing, 220
in Spotlight Results window, 104
taking with Photo Booth, 136–137
for user accounts, 311

iMovie
adding clips, 201–202
audio, importing and adding to movies, 

198–200
controls and displays, 193–194
description of, 191
desktop space required for, 192
editing clips, 203–204
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iMovie (continued)

formats supported by, 196
GarageBand score, adding to, 241
importing clips, 195–197
moviemaking process, 194–195
projects, creating, 192–193
removing clips, 202
reordering clips, 202
sharing projects, 206–207
still images, adding to movies, 197–198
titles, adding, 204–206
transitions between scenes, adding, 

204, 205
iMovie ’09 & iDVD ’09 For Dummies 

(Cohen), 195
importing. See also importing images

audio into iMovie, 198–200
documents and data from Windows 

computers, 33–34
video clips into iMovie, 195–197

importing images
from digital cameras, 170–171
from hard drives, 171, 197–198

Info dialog (Music Library), 153
inline objects, 274, 276
inserting rows and columns in 

spreadsheets, 288–289
Inspector button (iDVD), 211
Inspector palette (iWeb), 259, 263
Inspector toolbar (Numbers), 285, 286
installing

Apple Base Stations, 331
external hard drives, 365–367
memory modules, 362–364
reinstalling Mac OS X, 352
USB printers, 132–133

instrument tracks, adding in GarageBand, 
236–238

Intego Virus Barrier X, 355
Internet access

ordering photo books and, 186
sharing, 326–328, 338–339
types of, 19

Internet streaming radio, 145, 158–160
invoices, storing, 18
IP addresses, 340
iPhones, using as remotes for 

slideshows, 302

iPhoto
adding images from to movies, 197–198
book mode, 184–186
controls, 167–169
description of, 167
edit mode, 180–184
Facebook, Flickr, and, 189
formats supported by, 171
import mode, 170–171
MobileMe Gallery feature, 187–188
operation modes, 169–170
organize mode, 171–180
slideshows, creating, 186
Source list, 168
support page, 170

iPods
synchronizing with iTunes, 160–161
using as remotes for slideshows, 302

iPods & iTunes For Dummies, 7th Edition 
(Bove), 161

iSight cameras
capturing video from, 196
description of, 15, 135
Photo Booth application, 136–138

iTunes
adding music from to movies, 198–199
AirPort Express Base Station and, 163
audio CDs, playing, 145–146
backup feature, 164
burning CDs with, 162–163
description of, 143
digital audio and video, playing, 146–148
Equalizer, using, 156–157
formats supported by, 144–145
keyboard shortcuts, 146
Music Library, 146–147, 148–155
playlists, organizing with, 147, 151–152
ripping audio fi les, 155–156
sending GarageBand songs to, 249–250
sending podcasts to, 251
sharing media across networks with, 

161–162
Source list, 147–148
synchronizing iPods with, 160–161
videos, playing, 150
visuals for, 163–165

iTunes Radio, 158–160
iTunes Store, 165–166
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iWeb
audio and video, adding to pages, 261
Inspector, 259, 263
modifying text in, 258–259
new sites, creating, 256–257
pages, adding to sites, 257–258
pages, editing, 258–263
planning pages, 255–256
publishing Web sites, 263–264
replacing images in, 259–261
sending podcasts to, 251
sharing Pages documents through, 278
slideshows, adding to, 262–263
widgets, links, and buttons, adding to, 262
window, 254

iWork suite, 20
iWork.com Web site, 277–278

• J •
joining

wired Ethernet networks, 335–336
wireless networks, 331–333

• K •
Keyboard & Mouse pane (System 

Preferences), 50
keyboard shortcuts

Apple standard keyboards, 60
Finder and application, 61
Front Row, 139
to improve speed, 386
iTunes, 146
Keynote, 302–303
Numbers, 284

keyboards
beverages and, 391
checking for damage, 27
description of, 11
GarageBand, 236, 368
MIDI, 247
special keys of, 60

Keynote
background shapes, adding, 301
description of, 293
existing projects, opening, 295
formatting text, 299–300

media, adding, 300–301
new projects, creating, 294–295
Notes pane, 300
printing slides and notes, 303–304
Rehearsal feature, 300
saving projects, 295–296
slides, adding, 297
slideshows, creating, 302–303
text, adding and editing, 299
text and graphic boxes, 298–299
window and controls, 296–297

Keystation 61es (USB piano keyboard), 368
keywords, organizing and searching 

images using, 177–179

• L •
launching

applications, 51–53, 387
applications with mouse, 79
existing iDVD projects, 213
existing Keynote projects, 295
existing Numbers spreadsheets, 281–282
existing Pages documents, 268–269
Front Row, 138
iDisk, 129
iMovie, 192
iPhoto, 170
Web pages with Safari, 111–112

Layout pane
Keynote, 297
Pages, 269–270

Layout section (iWeb), 254
Learn to Play lessons (GarageBand), 251
LED screens, 10–11
lighting for work, 17
Line In jacks, 14
links, adding to Web pages, 262
list view of Music Library, 145, 148
loading discs, 11–12
locked applications, forcing to quit, 347
logging on and off multiuser systems, 

318–321
Login Items list

adding Automator applications to, 379
disabling, 355–356
launching applications from, 52
setting up, 313–314
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Login Options pane (System Preferences), 
320

Logs option (Parental Controls), 315–316
Loop (GarageBand), 233
Loop Browser (GarageBand), 238–239
loops

choosing and adding to tracks, 238–242
resizing, repeating, and moving, 242–244

• M •
Mac OS X

Hints forum, 44
reinstalling, 352
updating automatically, 379–380

Mac OS X Snow Leopard All-in-One For 
Dummies (Chambers), 41

Mac OS X Software, launching, 52
MacAddict online magazine, 43
MacFixIt CNET forum, 44
MacTech forum, 44
Macworld online magazine, 43
magazines on Snow Leopard, 43
Magic GarageBand feature (GarageBand), 

248–249
Magic iDVD option (iDVD), 214, 227–228
Mail and iChat settings (Parental 

Controls), 315
Mail application, 21
maintenance. See housekeeping
Managed with Parental Controls level 

accounts
benefi ts of, 314
description of, 307, 308
settings for, 315–317

Map button (iDVD), 211
Mark as Favorite button (iMovie), 202
media

adding to presentations in Keynote, 
300–301

buying from iTunes Store, 165–166
moving from PCs to iMacs, 33–34
sharing across networks with iTunes, 

161–162
Media Browser

iWeb, 260
Keynote, 300–301

Media pane (iDVD), 211, 217

memory
buying online, 361
importance of, 360
installing additional, 362–364
upgrading, 384
viewing amount of, 360–361

menu commands in Finder menu, 38
menus, description of, 48
Micromat TechTool Pro, 346, 384, 392
microphones, 247
MIDI instruments, 236, 237, 247
Migration Assistant

description of, 28
dialog boxes, 32, 33
items copied by, 29–30
launching, 30
passwords, entering, 31
steps for, 30–33

Minimize buttons, 62, 63
minimizing windows, 63
mirroring feature of iDisk, 127
MLC Books Online Web site, 4
MLC Radio (Internet radio station), 159, 161
MobileMe

Gallery, 187–188
iDisk online data storage and, 126–127
publishing Web sites to, 263, 264
subscribing to, 28, 125–126

modems
DSL or cable, 334
USB, 14, 19

Motion button (iDVD), 211, 215
mounting iMacs on walls, 16
mouse

buttons on, 49–50
checking for damage, 27
description of, 11

Move2Mac software utility, 34
Movie buttons (iDVD)

adding to DVD Menu, 216–217
customizing, 223

Movie Clip button (Photo Booth), 138
Movie pages (iWeb), 255
movies, 261. See also iDVD; iMovie
moving

boxes within Layout pane of Pages, 271
items, 59
text and graphics in Keynote, 298
windows, 64
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MP3 CDs, 162–163
MP3 fi les

creating in GarageBand, 249–250
description of, 144
ripping audio fi les and, 155

multiple items
copying, 58
selecting, 57

multiuser systems
account types, 307–308
deleting user accounts, 312–313
logging on and off, 318–321
Login Items, setting, 313–314
managed account settings, 314–317
modifying user accounts, 310–312
Public folders and, 321
setting up user accounts, 308–310
Shared folders and, 321
user accounts and, 306

music. See also GarageBand; iTunes
adding to DVD Menu, 220–221
choosing for slideshows, 186

Music Library (iTunes)
adding fi les to playlist, 147
browsing, 148–149
fi nding songs in, 149
Info dialog, 153
organizing and displaying, 148
playlists, organizing with, 151–152
removing songs from, 149–150
searching, 199
song information, setting 

automatically, 153
song information, setting manually, 

154–155
viewing, 146

music theory, 235
My Albums pages (iWeb), 255

• N •
naming playlists, 152
narration, adding to movies, 199–200
network printers, connecting, 134
Network Utility dialog, 336–337
networks

advantages of, 323–324
connecting to, 336–337

connections, checking, 354–355
connections, displaying, 71
fi rewalls and, 341–342
Internet access and, 19, 326–328
sharing over, 338–340
Spotlight Search box and, 104–105
wired connections, 324–325, 333–336
wireless connections, 324–325, 328–333

New Project dialog (GarageBand), 234–235
Next button (iPhoto), 184
Notes pane (Keynote), 297, 300
Numbers

aligning text in cells, 286–287
charts, creating, 290–292
description of, 279
entering and editing data, 284–285
formatting text in cells, 287–288
formulas, 289–290
inserting and deleting rows and columns, 

288–289
navigating and selecting cells in 

spreadsheets, 283–284
new spreadsheets, creating, 280–281
number formats, specifying, 285–286
opening existing spreadsheets, 281–282
saving spreadsheets, 282
window and controls, 282–283

• O •
OneStep DVD option (iDVD), 213, 226–227
Only Allow Selected Applications option 

(Parental Controls), 316–317
Open in Dashboard button (Safari 

window), 113
opening. See launching
operating system (OS). See also Mac OS X; 

Snow Leopard; Windows 7
description of, 36
DOS, 40, 41
requirements for, 39–40
Unix, 41

optical drives, 14
organize mode (iPhoto)

albums, creating, 172–174
description of, 171
events, arranging by, 174–175
Faces feature, 175–176
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organize mode (iPhoto) (continued)

keywords, using, 177–179
Places feature, 177
ratings, assigning, 180
searching with keywords, 179
sorting images, 180

outlets (electrical), access to, 17

• P •
packing materials, keeping, 18
padlock icon (Safari window), 121
Pages

background shapes, adding, 276
checking spelling, 276–277
cutting, copying, and pasting, 272
entering and editing text, 270
existing documents, opening, 268–269
fl yer under construction in, 21
formatting text, 273
new documents, creating, 267–268
photos, adding, 274–276
printing documents, 277
saving documents, 269
sharing documents, 277–278
tables, adding, 273–274
text and graphics boxes, 271
window and controls, 269–270

Pages list (Pages), 269, 270
panels (System Preferences), 85
panes (System Preferences), 84
Parental Controls

benefi ts of, 314
displaying, 315
options for, 315–317

password hints, 310
passwords

admin accounts and, 30–31
for encryption, 322
managed accounts and, 317
for MobileMe Public folder, 126–127
for new accounts, setting, 309–310

pasting items in Pages, 272
PCs, exporting documents and data from, 

33–34
PDF format, saving documents in, 81
performance of operating systems

improving, 383–387
overview of, 40

peripherals
defi nition of, 13
displaying, 71

permissions repair sweeps, 350–351, 376
personal information, giving to Apple, 28
phishing, 390
photo books, designing and ordering 

copies of, 184–186
Photo Booth application, 136–138
photos. See images; iPhoto
Photos pages (iWeb), 255
pictures. See images; iPhoto
pinging other computers, 336–337, 354–355
piracy of software, 392
pitfalls, avoiding, 389–394
pixels, bad or dead, 26
placement of iMacs, 15–17
Places feature (iPhoto), 177
planning Web site pages, 255–256
Play button (GarageBand), 234
Play Full Screen buttons (iMovie), 202
playback controls (iTunes), 145–146
playhead (GarageBand), 233
playing

movies, 202
slideshows, 186

playlists (iTunes)
for burning CDs, 163
dropping fi les into, 147
organizing with, 151–152
radio stations, adding to, 159–160
smart, 152

Podcast pages (iWeb), 256
podcasts

GarageBand and, 231
images for, 238
iTunes and, 144
sending to iWeb or iTunes, 251

pop-up ads, blocking, 123
ports

description of, 12–13
DVI, 14
Ethernet, 13, 333–334

power buttons, 12, 13, 25–26
power cables, 12, 18
power users, 2
preference fi les of applications, 353
Preferential Treatment utility, 353
presentations. See Keynote
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Preview button (iDVD), 212
Preview remote control (iDVD), 224–225
previewing

movies, 201
slideshows, 186

Previous button (iPhoto), 184
Print button (Safari window), 113
printers, connecting

network printers, 134
USB printers, 131–133

printers, sharing, 339–340
printing

documents, 79–81
managed accounts and, 317
Pages documents, 277
slides and notes in Keynote, 303–304
Web pages in Safari, 120

Project Info dialog (iDVD), 225
Project pane (iMovie), 201
projects

creating in iDVD, 213
creating in iMovie, 192–193
saving as disc images, 225
sharing in iMovie, 206–207

Public folders
MobileMe, 126, 130
multiuser systems and, 321

publishing Web sites, 263–264

• Q •
Quick Look feature, 52
QuickTime movies, creating with movie 

projects, 207
QuickTime Player, 118
quitting applications, 53, 347

• R •
radio, streaming Internet, 145, 158–160
ratings, assigning to images, 180
rebooting, 346–348
Recent Items menu, launching applications 

from, 52, 387
recording audio for movies, 199–200
red-eye, removing from images, 183
refurbished hardware, 393

registering iMacs, 29
Rehearsal feature (Keynote), 300
reinstalling Mac OS X, 352
Reject button (iMovie), 202
reliability of operating systems, 40
removing. See also deleting

albums of photos, 173
applications, 91
data from iPods automatically, 160–161
icons from Dock, 73
keywords, 178
photos from albums, 173
playlists, 152
red-eye from images, 183
songs from Music Library, 149–150
video clips from movies, 202

renaming
albums, 174
keywords, 178

repairing
disk permissions, 350–351, 376
disks, 351–352

repeating loops, 243
Report Bug button (Safari window), 

113–114
Resize handles, 62
resizing

image objects in Pages, 275
loops, 243
text and graphics in Keynote, 298–299
windows, 63

resolution of screens
for iDVD, 218
iMac 27”, 11
for Keynote, 295

restoring windows to full size, 63
Retouch feature (iPhoto), 183
right-click menus, displaying, 39, 50
ringtones, creating

in GarageBand, 249–250
in iTunes, 144

ripping audio fi les, 155–156, 199
root accounts, 392–393
rotating

images, 181
video clips, 203

routers, 326–328, 334
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408 iMac For Dummies, 6th Edition 

• S •
Safari Web browser

bookmarks, adding and using, 115–117
Bookmarks bar, 110
Content window, 110
description of, 21
downloading fi les, 117–118
History list, 118
home pages, setting up, 114–115
loading Web pages, 111–112
protecting privacy, 121–123
saving Web pages, 120
status bar, 110
surfi ng with, 112–114
tabbed browsing, 119–120
toolbar, 109, 112–113

Safe Boot mode, 348
saving

documents before rebooting, 347
documents in PDF format, 81
fi les downloaded from Web, 117–118
GarageBand projects, 248
iDVD projects as disc images, 225
Keynote projects, 295–296
Numbers spreadsheets, 282
Pages documents, 269
Web pages, 120

scanners, connecting, 134–135
screen resolution

for iDVD, 218
iMac 27”, 11
for Keynote, 295

Screen Saver panel, 88–89
screen savers, turning off, 356
screens. See also screen resolution

checking for damage, 26
cleaning with wipes, 23
LED, 10–11

scrolling
with mouse, 50
in windows, 61–63

SD card slots, 15
searching. See also Spotlight Search box

Dashboard widgets and, 21
Finder window Search box, 102
Music Library, 149, 199
for settings, 85–86
Sidebar Search For heading and, 101, 102

security issues
Apple Base Stations and, 332
AutoFill option and, 113
fi rewalls, 341–342
logging on and, 320
MobileMe Gallery and, 187
password hints and, 310
privacy protection with Safari, 121–123
Sharing pane and, 95
Spotlight Search and, 103, 106
unused user accounts and, 312
wired networks and, 325

selecting
cells in Numbers, 284
items, 56–58

sending
e-mail messages to announce MobileMe 

Gallery, 187–188
images through e-mail, 188–189
links to Web pages, 120
Pages documents through e-mail, 278

sepia tone, applying to images, 183
serial ATA hard drives, 14
service providers, local, 358
setting up

home pages for browsers, 114–115
Login Items lists, 313–314
Snow Leopard, 27–28
user accounts for multiuser systems, 

308–310
settings, searching for, 85–86
shading contents of cells, rows, or 

columns, 287–288
Shapes button

Keynote, 301
Pages, 276

Shared folders, 321
sharing. See also networks

fi les and folders, 339
Internet access, 326–328, 338–339
media across networks with iTunes, 

161–162
movies, 206–207
multiuser systems and, 321
Pages documents, 277–278
printers, 339–340

Sharing pane (System Preferences), 95–96
Sheets list (Numbers), 282, 291–292
shortcut keys. See keyboard shortcuts
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409409 Index

Show Cookies button (Safari), 122
Show Information button (iPhoto), 173
ShuttleXpress video controllers, 368
Sidebar

Search For heading, 101, 102
speeding performance and, 386

Simple Finder, 316
Site Organizer (iWeb), 254
Site Publishing Settings screen (iWeb), 

263–264
sleep, putting computers to, 93
Slides list (Keynote), 296–297
slideshows

creating in iDVD, 219–220
creating in iPhoto, 186
creating in Keynote, 302–303
offering on Web sites, 262–263

Smart Address fi eld (Safari), 111
Smart Albums (iPhoto), 173
smart playlists, 152
Snow Leopard. See also Desktop; Dock

Boot Camp feature, 34
Help resources, 42–44
requirements for, 39–40
Unix and, 41
windows, 39, 42
Windows 7 compared to, 42

Snow Leopard Setup Assistant, 27–28
software, 20–23. See also applications
software piracy, 392
Software Update, 52, 379–380
song information, setting, 153–155
Songwriting projects (GarageBand), 236–238
sorting images in iPhoto, 180
sound. See audio
sound effects, adding to movies, 199
Sound Effects panel, 84
Sound pane (System Preferences), 84
Source list

iPhoto, 168
iTunes, 147–148

Spaces panel
settings on, 90–91
switching between desktops using, 78–79

Speakable Items feature, 384
spelling, checking in Pages, 276–277
Spotlight Search box

Boolean operators for, 102
criteria for, 100–101

customizing, 105–106
features of, 101–102
fi le type keyword and, 101
Finder menu bar, 99–100
iChat transcripts and, 103
networks and, 104–105
permissions, logins, and, 103
resetting, 101
Results window, 103–105
System Preferences and, 85–86

spreadsheets
aligning text in cells, 286–287
creating new, 280–281
description of, 280
entering and editing data, 284–285
formatting text, 287–288
formulas for, 289–290
inserting and deleting rows and columns, 

288–289
navigating and selecting cells, 283–284
number formats, specifying, 285–286
opening existing, 281–282
saving, 282

Spring Cleaning utility, 372
Stack, 73
Standard level accounts, 307, 312
startup keys, 348–349
static electricity, avoiding, 362
status bar (Safari window), 110
status lines (Finder windows), 58
Stop/Reload button (Safari window), 113
Straighten button (iPhoto), 183
Styles Drawer (Pages), 270
subfolders, creating, 68
support

contact information for, 27
online, 43
registering iMac and, 29

surge suppressors, 23, 393
Switchers

description of, 41
importing documents and data from 

Windows computers, 33–34
switches, 334
switching

between applications, 77–78
between desktops, 78–79

synchronizing iPods with iTunes, 160–161
System Administrator accounts, 392–393
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System Preferences window
accessing, 83–84
Accounts pane, 308–309
Appearance pane, 91–93
Apply buttons, 85
description of, 52
Desktop & Screen Saver pane, 87–89, 385
Displays pane, 86–87
Dock pane, 94–95
Energy Saver pane, 93–94
Exposé & Spaces pane, 76, 89–91
Keyboard & Mouse pane, 50
Login Options pane, 320
panes, selecting, 84
Sharing pane, 95–96
Software Update pane, 380
Sound pane, 84
Spotlight pane, 85–86, 105–106
Time Machine pane, 96–97, 375

System Profi ler, 356–357
System settings (Parental Controls), 315, 

316–317

• T •
tabbed browsing, 119–120
tables, adding in Pages, 273–274
tagging faces in images, 175–177
technical support. See support
TechTool Pro (Micromat), 346, 384, 392
telephone jacks, 17
Template Chooser window

iWeb, 256–257
Keynote, 294
Numbers, 280–281
Pages, 267–268

tempo of GarageBand songs, 235
text

in cells, aligning, 286–287
in cells, formatting, 287–288
entering and editing in Pages, 270
formatting in Keynote, 299–300
formatting in Pages, 273
replacing in iWeb, 258–259

text boxes
Keynote, 298–299
Pages, 271

themes
animated, and drop zones, 215, 216
selecting for Web pages, 262
selecting for Web sites, 256–257

Themes button (iDVD), 215–216
Thumbnail Resize slider (iPhoto), 169
Tidy Up! software, 372
Time Capsule wireless remote hard drives

as base stations, 330–331
description of, 366
joining networks, 332–333
Time Machine and, 374

Time Limits button (Parental Controls), 315
Time Machine, enabling backups with, 

374–376
Time Machine pane (System Preferences), 

96–97, 375
Timeline (GarageBand), 233
title bars, 64
titles, adding to movies

in iDVD, 222
in iMovie, 204–206

Toolbar buttons, 62, 65
toolbars

hiding and showing, 65
iPhoto, 168, 169
iWeb, 254
Keynote, 297
Numbers, 283
Pages, 270
Safari window, 109, 112–113

Track Info button (GarageBand), 233
track lists (GarageBand), 233
transitions between scenes, adding to 

movies, 204, 205
Trash bin

description of, 74–75
emptying, 75, 371
troubleshooting and, 354

troubleshooting
Apple Help online, 358
Apple service providers, 358
description of, 345
with Disk Utility, 348, 349–352, 354, 376
Mark’s tree for, 353–357
myths of, 345–346
rebooting, 346–348
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recent changes, investigating, 353–354
Safe Boot mode and, 348
startup keys, 348–349

turning power on, 25–26
TVs, turning iMacs into, 140

• U •
Undo feature

GarageBand, 240
iMovie, 202
iPhoto, 174, 182
iWeb, 259

uninterruptible power supply (UPS), 23, 393
Unix, 41
unlocking Accounts pane, 308–309
unpacking systems, 17–18
updating

Mac OS X automatically, 379–380
Web sites, 265

upgrading
hard drives, 364–368
memory, 362–364, 384

UPS (uninterruptible power supply), 23, 393
USB cables, 24
USB Flash drives, 391
USB 1.1 storage hardware, 390
USB ports, 13
USB printers, connecting, 131–133
USB 2.0 drives, 366
user accounts

benefi ts of, 306
deleting, 312–313
encrypting, 321–322
Home folders and, 310
images for, 311
modifying, 310–312
setting up, 308–310
types of, 307–308

user groups, 44

• V •
Verify Disk (Disk Utility), 351–352
verifying network connections, 336–337
VESA mounting adapters, 12, 16

video cards, 15
video clips

adding to drop zones, 215, 216
adding to DVDs, 216–218
adding to movies, 201–202
capturing, 138
editing, 203–204
importing into iMovie, 195–197
removing from movies, 202
watching in iTunes, 150

video controllers, 368
viewing. See also displaying

iTunes visuals, 163–165
song information, 154

Virus Barrier X (Intego), 355
virus scans, 355
Visual Equalizer window (GarageBand), 247
visual images for iTunes, 163–165
VueScan (Hamrick Software), 135

• W •
waking up computers, 93
walls, mounting iMacs on, 16
Web browsers. See Safari Web browser
Web servers, running iMacs as, 340
Web sites

bonus chapter, 131
Cheat Sheet, 61
ClamX AV antivirus software, 355
Elgato, 140
Hamrick Software, 135
iMac Support, 358
iPhoto support page, 170
iWork.com, 277–278
Keystation 61es (USB piano 

keyboard), 368
Mac support, 43–44
memory sources, 361
MLC Books Online, 4
MobileMe page, 129
Move2Mac software utility, 34
Preferential Treatment utility, 353
running from networks, 340
ShuttleXpress video controllers, 368
Snow Leopard support, 43
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Web sites (continued)

Spring Cleaning utility, 372
TechTool Pro, 346
Tidy Up! software, 372
Virus Barrier X, 355
visiting, 111–112

Web sites, building. See iWeb
WebClip Dashboard widgets, creating, 76
Welcome pages (iWeb), 255
widescreen aspect ratio, 11, 213
widgets

adding to Web pages, 262
Dashboard, 75–76

windows
active, 63
description of, 39, 42

Windows 7
description of, 40
Snow Leopard compared to, 42

Windows computers
exporting documents and data 

from, 33–34
MobileMe Control Panel for, 130

Windows Switchers. See Switchers
wired networks

joining, 335–336
wireless networks compared to, 324–325

wireless networks
base stations for, 329–331
description of, 15
joining, 331–333
Migration Assistant and, 30
signal range for, 328
wired networks compared to, 324–325

workfl ows, 377
wrist rests, 24

• Z •
Zoom buttons

Finder window, 62
in inactive windows, 63
Safari window, 113

zooming
with mouse, 51
windows, 64
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