A
Accelerated filer, 271
Account reconciliation, 288
Accounting estimate change, 209
Accounting principle change, 209
Accredited investor, 103
Acquisition currency, 4
Acquisitions, see Regulation M-A
American Stock Exchange, 24-26
Analyst
Conflicts of interest, 202—203
Coverage, 38
Listing, 51
Perspective, 61-03
Recommendations, 63
Report, 66-67
Selection, 6364
Sell side, 64-65
Analytical review, 289
Annual meeting, 39, 43-49
Annual report, 39,.25-15
Appraisal policy, 176
Articles of incorporation, disclosure
of, 142
Asset acquisition or disposition
reporting, 138
Asset-backed securities, disclosure
of, 143
Attorney, securities, 8
Audit committee, 202, 280-281
Audited financial statements, see
Financial statements
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Auditor
Change reporting, 140-141
Independence, 197-198
Reviews and audits, 276279

B

Bankers, investmerit, see Investment
bankers

Bankruptcy renorting, 138

Beneficial Owriers, 163

Best efforis deal, 12-13

Board .t directors, 10

Bcara questionnaire, 307-309

rroker kick-out, 305

BrokerCheck Web site, 69

Brokers, 67-69

Business Newswire, 46

Buy side, 70-77

Bylaws, disclosure of, 142

C

Central index key, 151

Certificate, investor qualification,
106-109

Change in control, reporting of,
141-142

CIK confirmation code, 151-153

Closing binder, 291

Closing checklist, 285, 287

Code of ethics, disclosure of, 143,
202

Comfort letter, 14

311
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Complex capital structure, 231-240
Conference calls, 41, 55-57
Confidential information index, 176,
180
Control assessment, 201-202
Controls
8-K disclosure, 144
Earnings per share, 249-250
Fair disclosure, 83-86
Financial reporting, 285-296
Forward-looking statement,
190-193
Insider trading, 154
Interim reporting, 211-212
Non-GAAP information, 261-262
Proxy solicitation, 169-170
Registration, 101-102
Regulation M-A, 179-182
Rule 144 stock sale, 115-116
Segment reporting, 220
Small issue exemption, 129-132
Unregistered stock sales,
109-112
Cost of capital, reduction of, 4
Cost of being public, 5
Cost of initial public offering, 7, 13

D
Delisting notification, 14Q
Differential disclosure, 24-85
Diluted earnings per chare,
calculation of 233-235
Director’s and officer’s insurance, 5
Directors, disclosure of, 142
Disclosure
Committee, 81, 259, 288
In financial reports, 272-275
Memo, 288, 290
Of earnings per share, 248-249
Of interim information, 212-213
Of non-GAAP information,
262-264
Of Segment information, 220-222

Discontinued operations, 253
Discrete view of interim reporting,
207

E

Earnings per share
Accounting for, 225-248
Complex capital structure,

231-240

Controls, 249-250
Impact of repurchases on, 87-88
Presentation of, 248-249
Simple capital structure, 225-229
Special cases, 244-248
Two-class method, 240-244
Weighted average calcalation, 227

Earnings release, 44

EDGAR system, 28]

Employee retention, 3

Estate planning, 4

Event caleidar, 51

Executive compensation, 275

Q
Tact sheet, 40, 41-42
Fair disclosure, 79-86
Fedwire payments, 133-135
Filing codes, 151-153
Financial Industry Regulatory
Authority, 15, 67, 69
Financial statements
10-K and 10-Q, 269-276
Audited, 8
Certification, 199-200, 279-280
Filing timeline, 270, 282
Misstatements of, 254-255
Non-reliance upon, 141
Firm commitment deal, 12
Fiscal year, disclosure of, 142
Float management, 57—-59
Footnote disclosure, 288
Foreign investors, 76
Form, internal
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Acquisition documentation, 175
Information release approval, 190
Material information disclosure,
82
Meeting questionnaire, 166
Non-GAAP measure approval,
260
Form, SEC
Form 1-A, 126
Form 10-K, see Financial
Statements
Form 10-Q, see Financial
Statements
Form 15, 21, 304
Form 8-K, 137-145
Forms 3, 4, and 5, 148-151
§-1, 14-15, 21, 95-98
S-3, 98-99
S-8, 99
Forward-looking statements, 42,
183-193
Free writing, 17
Frequently asked questions, 50
Full set delivery option, 164

G

Glossary of terms, 50

Going private transaction; 173,
299-305

Google Finance Web site; 49

Growth rate, 9

Guidance Policy, &1

I

If-converted method, 234-235,
237-240

Impairment reporting, 139, 253-254

Information release approval form,
190

Initial public offering, 318

Initial statement of beneficial
ownership, 149

Insider trading, 147-155

Inspectors of election, 167-168
Institutional investors, 11, 71-73
Integral view of interim reporting,
207
Interim reporting, 207-213
Investment bankers, 69—70
Investment clubs, 75-76
Investor day, 40
Investor qualification certificate,
106-109
Investor relations
Objectives, 38-39
Specialists, 70

Tools, 39-57
Investors
Foreign, 76

Individual, 73-75
Issuer services dir=ctor, 24

L

Large acCeivrated filer, 269-271
Lawsuris, shareholder, 6

Lawvyet, see Attorney, securities
LIEO layer replenishment, 208, 212
Listing standards, 25-26, 28-31
Loans to management, 201

Lockup agreement, 58

Loss contingencies, 252

Lower of cost or market, 208

M

Mailing date, 161

Management competence, 7-8

Management’s discussion and
analysis, 273

Market intelligence desk, 27

Market rumor policy, 81

Material definitive agreement, 137

Material information disclosure
form, 82

Materiality issues, 253

Meaningful cautionary statements,
185
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Meeting date, 161

Meeting questionnaire form,
166

Mergers, see Regulation M-A

Micro-cap companies, 68, 72

Mosaic approach, 86

N

NASDAQ, 27-29

National Association of Investors,
75

Negative analyst report, 66-67

Net operating loss carryforward,
20

New York Stock Exchange, 29-31

Non-deal road show, 75

Non-disclosure agreement, 84, 174,
180

Non-GAAP information, 257-265

Notice and access model, 161-164

o

Obligation reporting, 138139
Officer certification, 279-280
Officers, disclosure of, 142
Overallotment option, 13
Overhead cost allocations, 217

P

Personal transactions, s

Policies
Fair disclosure, 8(-82
Forward-looking statement,

188-189

Insider trading, 154
Interim reporting, 210
Non-GAAP information, 258-259
Proxy solicitation, 164-165
Regulation M-A, 174-176
Segment reporting, 217
Small issue exemption, 127
Stock trading plan, 122-123
Unregistered stock sales, 104—105

PR Newswire, 46
Press release, 39—40, 42—406,
51-52
Private investment in public equity,
58
Private Securities Litigation Reform
Act, 183-193
Procedures
Fair disclosure, 82-83
Financial statement preparation,
292-295
Forward-looking statement,
189-191
Interim reporting, 210-211
Non-GAAP information, 259-261
Proxy solicitation, 165+169
Regulation M-A, (1/7/-179
Rule 144 stock ‘saie, 115
Segment rerorting, 219
Small issue-exemption, 127-129
Unregisu red stock sales,
10>-109
Product pipeline, 9
Lrofitability requirement, 9
Profits, short swing, 153
Prospectus delivery, 17
Proxy
Card, 158-159
Solicitation, 39, 157-170
Public Company Accounting
Oversight Board, 195-196
Public float, 26
Pump and dump, 69
Push down accounting, 252

Q

Questionnaire, board of directors,
307-309
Quiet period, 1314

R
Record date, 161
Red herring statement, 15, 17
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Registrar, 16
Registration
Fee, 134
Statement, 15, 95-102
Regulation
A, 125-132
D, 103-112
FD, 79-80, 143
G, 257-265
M-A, 171-182
Report
Non-GAAP information, 262
Of inspectors of election,
168
Representation letter, 116
Research and development
arrangements, 252
Restrictive legend, 105
Restructuring charges, 253-254
Revenue recognition, 254
Reward system, 8
Risk factors, 272
Road show, 15-16, 40, 54-55,
75
RSS feed, 53
Rule 10b5-1, 119-123
Rule 13e-3, 91, 299-304
Rule 144, 22, 113-117

S
Safe harbor statement;. 187
Sarbanes-Oxley Act, 02, 195-204,
279

SEC filing codes, 151-153
SEC Form, see Form, SEC
Segment reporting, 215-223
Sell side, 64—70
Share-based payments, 254
Shareholder

Activist, 72

Petition, 160
Shelf registration, 100
Shell company, 19-22, 143

Short messaging service, 53
Short swing profits, 153
Simple capital structure, 225-229
Small issue exemption, 125-132
Specialist, see Trading specialist
Spokespersons, designated,
80-81
Staff accounting bulletins, 251-255
Statement of changes in beneficial
ownership, 150, 152
Stock
Momentum investing, 71
Registration, 95-102
Repurchases, 87-91
Resale, 113117
Trading plan, 119-123
Transfer agent, 16, %49-250
Stock exchange
American, 2426
Comparistn, 31-33
Listing ., ocess, 23-24
NASTIAQ, 27-29
New York, 29-31
Jtock price
Setting, 16-17
Volatility, 38
Subscription agreement, 110
Super voting stock, 5

T

Trading plan, 119-122

Trading specialist, 24

Transcripts on Web site, 52

Transfer pricing for segment
reporting, 217

Treasury stock method, 234,
236-237

Two-class method, 240-244

U
Underwriter
Fees, 7
Selection of, 10-14
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Unregistered security sales, A\

103-112, 140 Web site, investor relations, 40,

49-54

A% Well-known seasoned issuers, 100
Valuation policy, 176 Wrap report, 48
Value play investing, 70-71
Violations questionnaire, Y

128 Yahoo! Finance Web site, 49
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