
Index

• Special Characters 
and Numerics •
-- (double hyphen), 130
— (em dash), 130
3G (third-generation) wireless networks, 156
4:3 standard aspect ratio, 318, 330
16:9 widescreen aspect ratio, 57, 318, 330
404 not found on this server error, 386

• A •
AAC (Advanced Audio Coding) coding, 258
Accept button, FaceTime window, 214
account picture, 16
Accounts window, 71
acronyms, use in chat rooms, 201
Action button, Mac windows, 33
actions, Automator, 111–112
activating printer, 140
Adams, Ansel, 11
Add bookmarks button, Safari Web 

browser, 159
Add Buddy option, Buddy List window, 203
Add to Existing Contact option, Face 

Time, 215
Add to Favorites option, Face Time, 215
Add to Sidebar option, Smart Folder 

window, 107
Address Book application

conversing withTextEdit, 130
defi ned, 47–48
and FaceTime video call, 212

Address Book icon, dock, 41
addressing message, 179–181
Adjust tool, iPhoto, 295–296
administrator, 16, 70
Adobe Photoshop, 292
Adobe portable document format (PDF), 52
Advanced Audio Coding (AAC) coding, 258

Advanced Encryption Standard with 
128-bit keys (AES-128), 235

Advanced tab, iPhoto, 287
Advanced Video Codec (AVC), 208
adware, 232
AES-128 (Advanced Encryption Standard 

with 128-bit keys), 235
AIFF fi le format, 258
AIM (AOL Instant Messenger), 201–202
AirPort, 64, 238, 355–357
AirPort Express, 357–358
AirTunes, 358
albums

overview, 289–290
smart, 290–291

aliases, 106, 134–135
aligning paragraphs, TextEdit, 128
All Events button, iPhoto, 282
all-in-one printer, 139
Allow Access to Only These Websites 

option, Parental Controls window, 78
Allow Others to Write Files in Your Public 

Folder option, MobileMe 
Preferences, 226

Allow Remote Setup option, Parental 
Controls window, 79

Allow User to Administer This Computer 
option, New Account pop-up menu, 72

allowances, iTunes, 270
Alsoft DiskWarrior 4, 388
Alt Option (Option) key, 22
alternative browser, 171–172
ambient sensors, MacBook Pro, 60
America Online (AOL), 200
analog camcorder, 309
Antique option, iPhoto, 296
AOL (America Online), 200
AOL Instant Messenger (AIM), 201–202
Aperture, 292
App Store, 273
Apple Aperture, 292
Apple Lossless fi le format, 258
Apple remote, 57, 403–404
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414 Macs For Dummies, 11th Edition 

AppleCare, 389
Apple.com Web site, 402
AppleInsider Web site, 399–400
AppleScript, 111
applications. See also widgets

Address Book, 47–48, 130, 212
Calculator, 51
Dictionary, 51
iCal, 49–50
iSync, 50
organization, 47–50
Preview, 52
QuickTime, 52
quitting, 46
reference, 51–52
Smart Groups, 48–49
Sticky Notes, 50
TextEdit, 51
Universal software, 55

Applications folder, 47, 51
Apply to All Duplicates option, iPhoto, 279
archiving mailboxes, 194
arithmetic problems, solving with 

Google, 174
arrangement track, GarageBand, 341
Ask to Share option, Buddies menu, 210
aspect ratio

4:3 standard, 318, 330
16:9 widescreen, 57, 318, 330

Astraweb news server, 216
attachments, e-mail

opening, 193
overview, 183–184

audio CDs
burning, 258–259
ripping, 252–254

audio fi le formats, iTunes, 258
Audio in port connector, 26, 28
Audio out port connector, 26, 28
Audio Skimming option, iMovie, 314
audiobooks, 271
Aurora desktop, 30
authoring DVD, 329
AutoFill feature, 169
AutoFill form button, Safari Web 

browser, 159
Auto-Fix Red-eye option, iPhoto, 296

Automatic Graphics Switching option, 
System Preferences, 374

Automatic login option, System 
Preferences, 72, 80

Automator feature, 110–113
avatar, 200
AVC (Advanced Video Codec), 208

• B •
Back button

Mac windows, 33
Safari Web browser, 159

Back to My Mac feature, MobileMe, 223, 
227–228

back ups, 25
background images, Photo Booth, 76
backing track, 346
backing up fi les, 387
Back/Previous Track button, iTunes, 250
Backup feature, MobileMe, 223, 226
backwards compatible, 356
B&W option, iPhoto, 296
base station, 355
Basic Calculator, 51
battery

MacBook Air, 61
notebook, 63–65

Bcc (blind carbon copy) fi eld, New 
Message window, 181

beat ruler, GarageBand, 341
Beatles, availability of music, 14
binary digits (bits), 25, 156
Bing, 174
bird’s-eye view, 89–90
bit rate, 261
Bitcartel Software, 261
bits (binary digits), 25, 156
Blåtand, Harald, 360
blemishes, repairing, 295
blind carbon copy (Bcc) fi eld, New 

Message window, 181
Block option, iChat, 207
Blogger, 217
blogosphere, 216
blogs, 216–217
Blue region, GarageBand tracks, 341
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415415 Index

Bluetooth
and battery conservation, 64
Discoverable option, 361–362
and iSync, 50
overview, 360–361
pairing off, 362–363
touch gestures, 20

Bonjour (Rendezvous), 203
bookmarks, Safari, 162–165
bookmarks bar, Safari, 164
Boolean query, Spotlight, 102
Boost option, iPhoto, 296
Boot Camp

basic training, 369–371
overview, 368–369
switching operating systems, 371–372

Borderless Printing, printing options, 144
Boredom Button widget, 393–394
Braille display, 93
brightness, adjusting, 64
broadband access, 155–157
broadband modem, 156
browsing. See also Safari

private, 169
tabbed, 166

Buddies menu, iChat, 210
buddy icons, 204
buddy list, 202–205
buddy picture, 76
bundled programs, 46
burn-in, 83
burning

audio CDs, 258–259
defi ned, 249
DVD, 332

burst mode, Photo Booth, 74–75
buying

movies, 272–273
music, 268–270

By Date option, iPhoto, 291
By Keyword option, iPhoto, 291
By Rating option, iPhoto, 291
bytes, defi ned, 25

• C •
cable modem, 155
Calculator application, 51
Calculator search, 103

calendars, 301
camcorders

digital, 309–310
DVD, 311–312
fl ash memory, 311–312
hard drive, 311–312
importing videos from other destinations, 

312–313
recording directly to iMovie, 313
tape-based, 310–311

carbon copy (Cc) box, New Message 
window, 180

Carbon Copy Cloner program, 242
cards, greeting, 301
Catalog Report Type option, 127
Cc (carbon copy) box, New Message 

window, 180
CDs

burning, 258–259
ripping, 252–254
stuck, 383–384

cellular broadband, 155
Chaitoff, Steven, 394
Change Picture Every 30 Minutes option, 

Desktop & Screen Saver pane, 82
chat rooms, 200–201
chatting, IM, 205
Check Spelling As You Type option, 

TextEdit, 118
Chess program, 409
chips, Intel, 54–55
Christensen, Clayton M., 275
Classic collection, font, 126
Clear History option, 169
click wheel, iPod Classic, 246
clicking

on laptop, 20
menu bar, 31

clips, video, 315
clock, 91
clocking in, 16
clone backup, 242
Close button, Mac windows, 33
cloud computing, 222
cloverleaf key, 23
CNN iReport option, iMovie Share 

menu, 327
Cocktail program, 388
Cocktail widget, 394
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Collections folder, 163
Color Matching, printing options, 144
Column view button, Finder window, 34
columns view, 36–37
command line interface, 96
communicating with Mac

graphical user interface, 10
output, 11
tools, 10

composing message, 181
compression formats, 258
Computer font grouping, 125
computing

cloud, 222
hardware, 8
matching Mac to needs, 9
peripherals, 9

Confi rm Additional Faces button, iPhoto, 285
Confucius, 29
connecting

digital camera, 277–278
MIDI keyboard, 339
printer, 140

connectors
Ethernet, 27–28
FireWire, 27
jacks, 28
phone jack, 27–28
USB, 26–27

Constrain check box, iPhoto, 294
Content tab tab, Parental Controls 

window, 78
contextual menu

defi ned, 23
Stacks, 45

contrast, screen, 93
Contrast option, iPhoto, 297
Control key, 23
control-clicking, 23
conventions used in book, 2
Cooler option, iPhoto, 297
copy-and-paste, 23–24
copying info from Window to Mac, 367
Core 2 Duo chips, 54
cost of ownership, printers, 138
Countdown Plus widget, 394
Cover Flow

and iPod Classic, 246
overview, 37–38
seeing top sites visited, 168

Cover Flow view button, Finder window, 34
Cover Flow window, iTunes, 251
Cover Page, printing options, 144
Craig’s List, 217
Create New Contact option, Face Time, 215
credentials, initial start up, 14–16
cropping

image, 294–295
video, 317

currency, converting with Google, 174
Current iTunes Track option, iChat, 205
cursor (insertion point), 19, 117
customizing

appearance, 82–85
deleting user account, 81
Exposé, 85–87
iDVD buttons, 331
log on, 79–81
parental controls, 77–79
Photo Booth, 73–77
printing, 143–145
search, 105–106
Spaces feature, 88–90
System Preferences, 90–93
Top Sites page, 168
user accounts, 69–73

cutting and pasting, 122–123
cutting room fl oor, 323

• D •
Daily Dilbert widget, 394–395
daisy-wheel printer, 138
Darken option, iPhoto, 297
Dashboard icon, dock, 41
Dashboard widgets

Boredom Button, 393–394
Cocktail, 394
Countdown Plus, 394
Daily Dilbert, 394–395
general discussion, 107–110
iStat pro, 395
Mac tips and tricks, 395
Movies, 396
Quote of Day, 396
Wikipedia, 396–397
Word of Day, 397

Dashboard Widgets Web page, 110
data detectors, e-mail, 194–195
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417417 Index

Date Modifi ed heading, 35
dates, searching by, 103
dating sites, 218
Decline button, FaceTime window, 214
Defi nition search, 103
Delete key, 22, 118
deleting

e-mail, 195
user account, 81

Desktop & Screen Saver pane, 82–83
desktop computer

defi ned, 8
iMac, 56–57
versus laptop, 55–56
Mac Mini, 57–58
Mac Pro, 58

desktop interface
defi ned, 17
navigating, 29–30

Detect Separate Images option, Image 
Capture window, 147

Devices section, sidebar, 36
dialog, defi ned, 17
dial-up modem, 27, 154, 156
Dictionary application, 51
Different Network Setup button, 15
digital camcorder, 309–310
digital rights management (DRM), 269
Digital Subscriber Line (DSL), 155
Disable Automatic Login setting, System 

Preferences, 237
Disable Location Services option, Security 

setttings, 238
discount eligibility, 9
Discoverable option, Bluetooth, 361–362
Disk Utility

overview, 378
permissions, 378–379
repair job, 379
Self-Monitoring Analysis and Reporting 

Technology, 379–381
display

customizing, 91–92
iPod Touch, 248
LCD, printer, 140
MacBook Air, 60

disruptive technology, 275
Divider control, Mac windows, 33
DNS (Domain Name System or Server) 

error message, 386

.doc fi les, 384–385
dock

loading, 42
minimizing, 43
overview, 40–42
positioning, 42–43
quitting, 46
Stacks, 43–46

Dock command, 42
documents

creating, 117–119
formatting, 127–130
revisions, 132–133
selecting text, 119–121

Dogpile, 174
Domain Name System or Server (DNS) 

error message, 386
dot-matrix printer, 138
double hyphens (--), 130
Double-Click Speed slider, 62
double-clicking, 19
downloading

defi ned, 153
speed, 156

Downloads Stack, 44
dragging

events, iMovie Library, 314
icons, 20
text, 121–122

drivers, printer, 141
DRM (digital rights management), 269
drop zones, iDVD, 330
DSL (Digital Subscriber Line), 155
ducking, 346
DV format, 309
DVD camcorder, 311–312
DVDs, burning, 332

• E •
Easynews news server, 216
eBay, 218
e-commerce (electronic commerce), 218
Edge Blur option, iPhoto, 296
Edit button, iPhoto, 292
Edit Keywords option, iPhoto, 288
editing tools, 292
Effects button, Photo Booth, 74, 75
Effects tab, iPhoto, 296
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418 Macs For Dummies, 11th Edition 

eHarmony.com, 218
electronic commerce (e-commerce), 218
Elgato Systems, 408
em dash (—), 130
e-mail

addressing message, 179–181
attaching fi les, 183–184
composing messages, 181
incoming mail, 186–195
Microsoft Exchange, 178–179
MobileMe, 226–227
Notes feature, 196
overview, 175–176
promotional, 17
saving drafts, 183
sending pictures, 299–300
setting up account, 177–178
signature, 186
spell checking, 184–186
stationery, 181–182
To do feature, 196–197

emoticons
judicious use of in e-mail, 185
use in chat rooms, 201

Empty Trash option, Finder menu, 133
Enable Parental Controls option, Accounts 

window, 77
Enable Show Fast User Switching Menu As 

option, Login Options window, 81
encrypting data, 235
End call button, FaceTime window, 213
End key, 22
Energy Saver tool, 64
Enhance tool, iPhoto, 295–296
Entourage, 176
Equalizer button, iTunes, 252
Escape key

defi ned, 22
exiting full-screen mode, 293
stopping slideshow, 298
using to hear set up instructions, 15

Ethernet cable, 27–28, 211, 354
etiquette, e-mail, 185
EV-DO (Evolution-Data Optimized), 155–156
Event Library, iMovie, 312–313
events

iMovie, 314
merging, 283
planning, 281

skimming, 281–282
splitting, 282

Events view, iPhoto, 276
Evolution-Data Optimized (EV-DO), 155–156
Exchange, 178–179
expansion hub, USB, 27
expedia.com, 220
Export Final Cut XML option, iMovie Share 

menu, 327
Export Movie option, iMovie Share 

menu, 327
Export Using QuickTime option, iMovie 

Share menu, 327
Exposé

dock, 87
and function keys, 21
overview, 85–87

ExpressCard slot, 28
extension, fi le, 132, 183
external hard drive, 368
EyeTV, Elgato Systems, 408

• F •
F1 key, 21
F2 key, 21
F3 key, 21, 85
F4 key, 21
F7 key, 21
F8 key, 21
F9 key, 21, 85
F10 key, 21, 87
F11 key, 21, 87
F12 key, 21
F14 key, 21
F15 key, 21
Facebook

overview, 217–218
real time chat, 201
sharing pictures on, 303

Facebook option, iMovie Share menu, 327
Faces feature, iPhoto, 280, 284
Facetime feature

getting started, 211–212
making call, 212–214
receiving call, 214
tips, 214–215

facial recognition, 284–286
Fade option, iPhoto, 296
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419419 Index

Family Pack subscription, MobileMe, 221
fast user switching, 81
faxing

overview, 147
receiving, 149
sending, 148–149

fi le extension, 132, 183
fi le sharing, 359
File Transfer Protocol (FTP), 406–407
FileVault, 235–236
fi lling out forms, 165–166
fi ltering search, 103–105
Find feature, Safari, 165
Finder icon, dock, 41
Finder window, 29, 34
FIOS network, 155
fi rewalls, 234–235
FireWire cable (iLink; IEEE 1394)

camcorders, 310
FireWire 400, 27
FireWire 800, 26, 27
transferring data, 15

fl agging messages, 194
fl ash memory camcorder, 311–312
fl ash photography, 296
fl ex time feature, GarageBand, 343
Flickr, 217, 303
Flip4Mac program, 366
folders

defi ned, 31–32
iDisk, 225

Follow button, Ping, 265
font

e-mail messages, 181
Font Book program, 125–127
general discussion, 123–124
printing, 127

Font panel window, 123–124
Force Quit command, 375
forcing restart, 377
forecast, getting with Google, 174
forms, fi lling out, 165–166
Forward button

iTunes, 250
Mac windows, 33
Safari Web browser, 159

forwarding message, 194

404 not found on this server error, 386
4:3 standard aspect ratio (pillar box), 

318, 330
frame ranges, 315
frame rate, 319
fraud, online, 233–234
free programs. See also applications

organization, 47–50
overview, 46–52
reference, 51–52

Front Row software, 57
frozen computer or program, 374–377

Force Quit command, 375
forcing restart, 377
Safe boot, 377
when program quits, 376–377

FTP (File Transfer Protocol), 406–407
Full-screen button, FaceTime window, 213
full-screen view, 292–293
function keys, 21, 85, 87
Fusion program, 372

• G •
GarageBand

arrangements, building, 341
defi ned, 11
general discussion, 333–335
groove track, 342–343
loops, 340–341
multitake recording, 342
tracks, 335–339

GarageBand icon, dock, 41
GB (gigabytes), 26
Genius Bar

consulting professional, 390
making reservation, 389–390
One to One Training, 390

Genius playlists feature, 257
geotagging, 286–287
gestures, 20
Get Mail button, Mail toolbar, 186
Gigabit Ethernet connector, 26
gigabytes (GB), 26
Giganews news server, 216
Global Positioning System (GPS), 286
Go menu, iDisk, 225
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420 Macs For Dummies, 11th Edition 

Google
Blogger, 217
Chrome browser, 172
general discussion, 172–174
Gmail, 176
Usenet archives, 215

GPS (Global Positioning System), 286
Grapher program, 404
graphical user interface (GUI), 10
Green region, GarageBand tracks, 341
Grid view, iTunes, 251
groove track, GarageBand, 342–343
group account, 71
Guest account, 71
GUI (graphical user interface), 10

• H •
H.264 video standard, 208
hard drive

defi ned, 25
external, 368
storage, 24–25

hard drive camcorder, 311–312
HD Import Setting dialog, camcorder, 310
headphones connector, 28
hiding

Mac’s location, 238
pictures, 291–292

Highlight Group When Updated option, 
Smart Group, 49

highlighting text, 119–120
History menu, Safari, 166
Hitchcock, Alfred, 308
Hogwasher newsreader, 216
home folder, 32
Home key, 22
Home page button, Safari Web browser, 

159
home page, defi ned, 161
hotspots, 354

• I •
iBook, 59
iCal

conversing withTextEdit, 130
defi ned, 49–50
publishing in MobileMe, 223

iCal icon, dock, 41
iChat, 76, 202–203
iChat icon, dock, 41
iChat Theater, 209–210
icon view, 33–34
Icon view button, Finder window, 34
icons

defi ned, 31
used in book, 4

ICQ program, 202
identity. See user accounts
iDisk, 223, 225–226
iDVD

altering buttons, 331
choosing theme, 329–330
defi ned, 11
Magic iDVD, 332
map view editing, 331
OneStep DVD, 331–332
slideshow, 330–331

IEEE 1394
camcorders, 310
FireWire 400, 27
FireWire 800, 26, 27
transferring data, 15

iLife, 11
iLink

camcorders, 310
FireWire 400, 27
FireWire 800, 26, 27
transferring data, 15

IM (instant messaging)
buddy list, 203–205
chatting, 205
iChat, 202–203
iChat Theater, 209–210
screen sharing, 210–211
video phone call, 208–209

iMac, 56–57
Image Capture program, 147
image fi le formats, 280
images. See also sharing pictures; touching 

up photos
adding to video, 325
assigning keywords, 288–289
assigning ratings, 289
as attachments, 193
creating smart photo album, 290–291
events planning, 281
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421421 Index

facial recognition, 284–286
fi nding by date, 283–284
geotagging, 286–287
hiding, 291–292
importing, 16, 276–280
Photos view, 280–281
placing into albums, 289–290
screen capture, 407–408
skimming events, 281–282
splitting and merging events, 282–283
viewing, 291

IMAP (Internet Mail Access Protocol), 178
iMixes, 264–265
iMovie. See also post-production, iMovie

burning DVD, 332
camcorders, 310–313
defi ned, 11
and iDVD, 329–332
overview, 308–310
QuickTime X, 327–329
sharing movie, 325–327
using digital camcorder, 309–310

iMovie icon, dock, 41
impact printers, 138
Import window, camcorder, 311
importing

music, 254
pictures, 276–280
video, 312–313, 346–347

Include Location Information for Published 
Photos option, iPhoto, 287

incoming mail
avoiding spam, 190
choosing what to read, 187–188
junk, 189–190
managing, 193–195
opening attachments, 193
opening mail from strangers, 188–189
overview, 186–187
searching, 192
setting rules, 190–191
Smart Mailboxes, 191–192

Incoming Mail Server window, 178
infl uencer, iChat, 205
informality, e-mail, 184
Information pane, iPhoto, 285
ink, running out of, 146
inkjet printer, 138–139
input methods, 97

insertion point (cursor), 19, 117
instant messaging (IM)

buddy list, 203–205
chatting, 205
iChat, 202–203
iChat Theater, 209–210
screen sharing, 210–211
video phone call, 208–209

Intel, 54–55
intelligent searching, 101–103
interface

command line, 96
desktop, 17, 29–30
GUI, 10
multi-touch, 20, 247

Internet. See also Safari
broadband, 155–157
dial-up, 154
general discussion, 153–174
getting online, 12
Internet Service Provider, 157–158, 176
search engines, 172–174
Bing, 174
Google, 172–174
Yahoo!, 174
using alternative browser, 171–172

Internet Explorer, 171
Internet Mail Access Protocol (IMAP), 178
Internet radio, 249, 259–261
Internet Service Provider (ISP), 157–158, 176
interoperability, lack of in IM, 202
iPhone lite, 247–248
iPhoto. See also organizing pictures

defi ned, 11
importing pictures, 276–280
and iWeb, 304
MobileMe gallery, 302–303
saving images, 304–305
sharing on Facebook and Flickr, 303
sharing pictures, 297–302
sharing pictures with iChat, 209
touching up photos, 292–297

iPhoto icon, dock, 41
iPhoto library, 280
iPod

Classic, 246
games, 273
loading tunes onto, 258
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422 Macs For Dummies, 11th Edition 

iPod (continued)

Nano, 246–247
Shuffl e, 247
Touch, 247–248, 310

iSight camera, 203
ISP (Internet Service Provider), 157–158, 176
iStat pro widget, 395
iSync application, 50
iTunes. See also music, managing in iTunes

App Store, 273
audiobooks, 271
Beatles music, 14
buying and renting movies, 272–273
general discussion, 248–252
iPod Classic, 246
iPod games, 273
iPod Shuffl e, 247
iPod Touch, 247–248
iTunes U, 273
Nano, 246–247
podcasts, 271–272
TV, 272

iTunes Artwork screen saver, 84
iTunes icon, dock, 41
iTunes option, iMovie Share menu, 326
iTunes Plus, 269
iTunes U, 273
iWeb

blogging, 217
defi ned, 11
and iPhoto, 304
sharing fi les, 228–229

iWork, 410–411

• J •
Jabber, 203
jacks, 27–28
JPEG fi le format, 280
junk e-mail, 175, 189–190

• K •
kayak.com, 220
KB (kilobytes), 26
Kbps (kilobits per second), 156
Ken Burns Effect, 297, 325
Kensington Security lock cable, 28

kernel panic, 386
keyboard

common keys, 21–23
function keys, 21
iPod Touch, 247
selecting layout, 15
shortcuts, 23–24

keyboard-video-mouse (KVM) switch, 368
keychain, 237
keyloggers, 232
keys

common, 21–23
function, 21, 85, 87

keywords, assigning to pictures, 288–289
kilobits per second (Kbps), 156
kilobytes (KB), 26
Kind column heading, 35
KVM (keyboard-video-mouse) switch, 368

• L •
LAN (local-area network), 353
language

choosing, 14
input methods, 97
setting, 405

laptop
defi ned, 8
versus desktop, 55–56
pointing and clicking, 20

laser printer, 139
Layout, printing options, 143
LCD display, printer, 140
lead track, 346
learning to play an instrument, 347–348
left-clicking, 19–20
Leopard operating system

organization of open windows, 85
versus Snow Leopard, 95

letterbox aspect ratio, 57, 318, 330
Lighten option, iPhoto, 297
LinkedIn, 217
links

defi ned, 162
Safari, 160–162

Lion operating system, 97
List of Users option, System Preferences, 80
list view, 34–36
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423423 Index

List view button, Finder window, 34
Live Updating option, iTunes, 255
loading

dock, 42
tunes onto iPod, 258

local-area network (LAN), 353
locating text, 128
Lock port connector, 28
Log Out after x Minutes of Inactivity 

option, System Preferences, 237
logging off, 81, 237
logging on, 79–81, 237
Logs tab, Parental Controls window, 79
loop browser, 340
Loop Slideshow option, iDVD, 331
loops, 340–341

• M •
Mac Calculator, 51
Mac Mini, 57–58
Mac Pro, 26, 58
Mac tips and tricks widget, 395
MacBook, 8, 60
MacBook Air, 8, 15, 60–61
MacBook Pro, 8, 59–60
MacFixIt Web site, 400
MacOSX hints Web site, 400
MacRumors Web site, 400–401
MacSoup newsreader, 216
MacSurfer Web site, 401
Macworld Web site, 401
Magic GarageBand, 343–344
Magic iDVD, 332
Magic Mouse device, 20
Magic Trackpad, 20
Magnifi cation slider, 42
MagSafe power port connector, 26, 28, 58, 60
Mail & iChat tab, Parental Controls 

window, 78
Mail feature, MobileMe, 223
Mail icon, dock, 41
Mail this Web page button, Safari Web 

browser, 159
maintenance

backing up, 387
purging unnecessary fi les and 

programs, 387
updating software, 387–388

malware (malicious software), 231
Manage My Keywords window, iPhoto, 288
Manage Parental Controls from Another 

Computer option, Parental Controls 
window, 79

Managed with Parental Controls account, 70
managing music. See music, managing in 

iTunes
Map view, iDVD, 331
Mark as Favorite button, iMovie toolbar, 316
marking

messages, 189
video, 316–317

master password, 236
Match.com, 218
matching Mac to needs, 9
Matte option, iPhoto, 296
MB (megabytes), 26
Mbps (megabits per second), 156
McAfee Avert Labs security threat 

research fi rm, 231
Media Browser option, iMovie Share menu, 

326
megabits per second (Mbps), 156
megabytes (MB), 26
memory

adding, 373
RAM, 25–26

memory cards, 276
memory slot, printer, 140
menu bar, clicking, 31
merging events, iMovie Library, 314
messages, e-mail

addressing, 179–181
composing, 181

metadata, 99, 284
microblogging, 218
Microsoft Entourage, 176
Microsoft Exchange, 178–179
Microsoft Internet Explorer, 171
Microsoft Outlook, 176
Microsoft Windows

Boot Camp, 368–372
Live Hotmail, 176
and Mac, 366
Parallels (and Fusion) universe, 372
switching to Mac, 366–368

MIDI keyboard, 339
Mighty Mouse device, 19
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migrating from MacBook Air, 15
MIMO (Multiple In Multiple Out) 

technology, 355
Mini DisplayPort (or Video out) connector, 

26, 28
mini-applications. See widgets
MiniDV camcorders, 309
Minimize button, Mac windows, 33
minimizing dock, 43
minus sign, using in Google search, 173
Mission Control feature, Lion operating 

system, 97
mobile version, iMovie, 310
MobileMe

additional backup methods, 226
advantages of, 222–223
Back to My Mac feature, 227–228
e-mail, 226–227
and iChat, 203
iDisk backups, 225–226
overview, 221–222
setting up on Mac, 223–225
sharing pictures and movies, 228–229

MobileMe Gallery, 16, 223, 302–303
MobileMe Gallery option, iMovie Share 

menu, 327
mobility

MacBook, 60
MacBook Air, 60–61
MacBook Pro, 59–60
overview, 58–61

modems
broadband, 156
cable, 155
dial-up, 27, 154, 156

monitors, chat room, 200
mouse

double-clicking, 19
dragging, 20
and GUI, 10
jumpy, 383
left- and right-clicking, 19–20
overview, 18–19
pointing and clicking on laptop, 20

Move to Trash option, 133
Move2Mac software, 367
movies. See also post-production, iMovie

buying, 272–273
playing from Cover Flow, 38

renting, 272–273
sharing with MobileMe, 228–229
trimming, 328

Movies widget, 396
Mozilla’s Firefox browser, 171–172
MP3 compression format, 258
MPEG-2 format, 309
MPEG-4 AAC compression format, 258
MT-NewsWatcher newsreader, 216
multifunction printer, 9, 139
Multiple In Multiple Out (MIMO) 

technology, 355
multitake recording, 342
multitasking, 25
multi-touch interface, 20, 247
music

adding to video, 321–322
playing from Quick Look, 39

music, managing in iTunes
allowances, 270
burning audio CDs, 258–259
buying, 268–270
creating playlists, 254–255
iMixes, 264–265
importing, 254
Internet radio, 259–261
loading tunes onto iPod, 258
online recommendations, 262–264
Ping, 265–266
ripping audio CDs, 252–254
search for, 266–268
sharing music with other computers, 

270–271
when playlists get smart, 255–258

Musical Typing keyboard, 336
Mute button, FaceTime window, 213
muting audio, while skimming, 314
MySpace, 217

• N •
Name and Password option, System 

Preferences, 80
Nano, iPod, 246–247
navigating Mac desktop, 29–30
networking

AirPort, 355–357
AirPort Express, 357–358
AirTunes, 358
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425425 Index

Bluetooth, 360–363
defi ned, 12
sharing network, 359–360
speed, 356
testing, 359
wired, 354
wireless, 354

networking capability, printer, 140
New Account pop-up menu, 72
New Message window, Mail program, 179
New Oxford American Dictionary, 51
newsgroups, 215–216
NewsHunter newsreader, 216
newsreaders, 216
Next Track button, iTunes, 250
Normalize Clip Volume option, iMovie, 318
notebooks (notebook computers)

defi ned, 8
keeping battery charged, 63–65

Notes feature, Mail application, 196
Notes fi eld, Smart Group, 49

• O •
on button, 14
OneStep DVD, 331–332
online gaming, 200
online matchmakers, 218
online recommendations, music, 262–264
Only Play Audio in Dashboard box, 170
OnyX 2.1.9 for Mac OS X 10.5 program, 388
Open Parental Controls, Accounts 

window, 77
operating systems, 8, 15. See also specifi c 

operating system by name
Option (Alt Option) key, 22
Options & Supplies setting, System 

Preferences, 145
Orange region, GarageBand tracks, 341
orbitz.com, 220
Order Prints button, iPhoto, 301
organization applications

Address Book, 47–48
iCal, 49–50
iSync, 50
Smart Groups, 48–49
Sticky Notes, 50

organizing pictures
assigning keywords, 288–289
assigning ratings, 289
creating smart photo album, 290–291
events planning, 281
facial recognition, 284–286
fi nding by date, 283–284
geotagging, 286–287
hiding picture, 291–292
photos view, 280–281
placing into albums, 289–290
skimming events, 281–282
splitting and merging events, 282–283
viewing pictures, 291

orphans, text, 145
OS 9, reinstalling, 382–383
OS X

FaceTime feature, 211
reinstalling, 381–382

Other World Computing (OWC) Web site, 
401

Outline section, iMovie, 320
Outlined text, 123
Outlook, 176
oversized attachments, 183
OWC (Other World Computing) Web site, 

401
Oxford American Writer’s Thesaurus, 

Second Edition, 51

• P •
Page Down key, 22
Page Up key, 22
pairing, 362–363, 404
paper, printer, 146
Paper Handling, printing options, 144
paper tray, printer, 140
Paper Type/Quality, printing options, 144
parallel port, 140
Parallels program, 372
parental controls

e-mail, 194
general discussion, 77–79

partition, creating for Windows, 370–371
Partition tab, Disk Utility, 380
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password
creating identity, 16
help choosing, 72
management, 237

Password-Protect Your Public Folder 
option, MobileMe Preferences, 226

patch, 92
pausing video call, 215
PDA (personal digital assistant), 50
PDF (portable document format), 52
peripherals, 9
permissions, Disk Utility, 378–379
personal digital assistant (PDA), 50
pharming, 234
phishing, 188, 233–234
phone jack, 27–28
photo albums

overview, 289–290
smart, 290–291

photo books, 300–301
Photo Booth

applying special effects, 75–76
overview, 73
sharing photos, 76–77
taking picture, 74–75

Photo Booth icon, dock, 41
Photo Browser button, New Message 

window, 182
photos. See also sharing pictures; touching 

up photos
adding to video, 325
assigning keywords, 288–289
assigning ratings, 289
as attachments, 193
creating smart photo album, 290–291
events planning, 281
facial recognition, 284–286
fi nding by date, 283–284
geotagging, 286–287
hiding, 291–292
importing, 16, 276–280
Photos view, 280–281
placing into albums, 289–290
screen capture, 407–408
skimming events, 281–282
splitting and merging events, 282–283
viewing, 291

Photos view, iPhoto, 277, 280–281
Photoshop, 292

phrases, search by, 103
pictures. See also sharing pictures; 

touching up photos
adding to video, 325
assigning keywords, 288–289
assigning ratings, 289
as attachments, 193
creating smart photo album, 290–291
events planning, 281
facial recognition, 284–286
fi nding by date, 283–284
geotagging, 286–287
hiding, 291–292
importing, 16, 276–280
Photos view, 280–281
placing into albums, 289–290
screen capture, 407–408
skimming events, 281–282
splitting and merging events, 282–283
viewing, 291

pillar box aspect ratio, 318, 330
pinching gesture, 62
Ping, 265–266
pinning sites, 168
pixels, 91, 284
Places feature, iPhoto, 280, 286–287
Places section, sidebar, 36
Places theme, iPhoto, 297
Play Project Audio while Recording box, 

iMovie, 323
playback, iMovie, 315
playlists

creating, 254–255
smart, 255–258

Play/Pause button, iTunes, 251
plug-ins, 101
Podcast Producer option, iMovie Share 

menu, 327
podcasts

capturing, 271–272
ducking, 346
importing video, 346–347
overview, 344–346

pointing devices, 10, 19
pointing on laptop, 20
points, font, 123
POP (Post Offi ce Protocol), 178
pop-up blocker, Safari, 165
pop-ups, defi ned, 165
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427427 Index

portable document format (PDF), 52
ports

AirPort Extreme, 355
jacks, 28
phone jack and Ethernet, 27–28
USB versus FireWire, 26–27

positioning dock, 42–43
Post Offi ce Protocol (POP), 178
post-production, iMovie

adding music or sound effects, 321–322
adding photos, 325
adding titles, 324–325
adding transitions, 323–324
cropping video, 317
cutting room fl oor, 323
giving birth to project, 318–319
improving sound, 317–318
marking video, 316–317
movie trailers, 319–321
playback, 315
recording voiceover, 322–323
skimming feature, 314
staging events, 314
theme, 319
working with video, 315–316

power brick, 58
power button, 14
PowerBook, 59
presence concept, instant messaging, 202
Preview application, 52
Preview icon, dock, 41
previewing

fonts, 123–124
printing, 145

Print button, Safari Web browser, 159
Print Queue setting, System 

Preferences, 145
Printer Utility setting, System 

Preferences, 145
printers

all-in-ones, 139
connecting and activating, 140
driver, 141
inkjets, 138–139
lasers, 139

printing
customizing, 143–145
ink, running out of, 146
overview, 141–143

paper, running out of, 146
previewing, 145
scanner, 147
toner, running out of, 146

Privacy Level option, iChat Preferences, 
207

privacy policy, 16
private browsing, 169
problems, reporting to Apple, 171
processor, 31
producing lists, TextEdit, 128
profanity, fi ltering out, 78
profi le, Facebook, 303
Programmer calculator, 51
Projects view, iPhoto, 301
promotional e-mail, 17
Prosoft Engineering’s Data Rescue 3 

program, 389
Public folder, MobileMe, 226
Publish to MobileMe option, Site 

Publishing Settings window, 229
purging unnecessary fi les and programs, 

387
Purple region, GarageBand tracks, 341
pushing updates, MobileMe, 223

• Q •
quad core chips, 54
Quick Look, 38–40, 193
Quick Look/slideshow button, Mac 

windows, 33
QuickTime Player, 52
QuickTime Pro program, 52
QuickTime X

overview, 327–328
shortening movie, 328–329

quitting application, 46
quotation marks, Google search, 173
Quote of Day widget, 396
quotes, search by, 103
QWERTY keyboard, 21

• R •
RadioLover, 261
RAID (Redundant Array of Independent 

Disks) scheme, 380
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RAM (Random Access Memory), 25–26
Random Order option, Desktop & Screen 

Saver pane, 82
ranking user accounts, 70
ratings, assigning to pictures, 289
reading text aloud, TextEdit, 130
Real Life Digital Photography, printing 

options, 144
Really Simple Syndication (RSS) feed, 84, 

194, 216
receiving fax, 149
Recents list, Face Time, 215
recording

multitake, 342
video chats, 208
voiceover, 322–323

Recovered Files folder, 386
red-eye, reducing, 296
Redundant Array of Independent Disks 

(RAID) scheme, 380
reference applications

Calculator, 51
Dictionary, 51
Preview, 52
QuickTime, 52
TextEdit, 51

regions, track, 341
registering Mac, 17
reinstalling

OS 9, 382–383
OS X, 381–382

reliability, 7, 12
reminders, e-mail, 195
remote, Apple, 57, 403–404
remote access, parental controls, 79
removing icons from dock, 42
Rendezvous (Bonjour), 203
renting movies, 272–273
repair job, Disk Utility, 379
Repeat button, iTunes, 252
Repertoire Report Type option, 127
Report bugs to Apple button, Safari Web 

browser, 159
Require Password after Sleep or Screen 

Saver Begins option, System 
Preferences, 237

Require Password to Unlock Each System 
Preferences pane option, System 
Preferences, 237

Resizer button, Mac windows, 33
resizing

icons, 33–34, 42
video call window, 215

resolution, defi ned, 91–92
Restore feature, Time Machine, 240–241
restricting Web access, 78
Retouch option, Edit panel, iPhoto, 295
reverse phone lookup, with Google, 174
Revert to Original option

iMovie, 318
iPhoto, 296–297

revisions, document, 132–133
Rich Text Format (RTF), 132
right-clicking, 19–20
ringtone, creating, 350
ripping CDs, 249, 252–254
RJ-11 connector, 354
RJ-45 connector, 354
Rosetta technology, 55
rotating image, 293
routers, 354
RSS (Really Simple Syndication) feed, 84, 

194, 216
RTF (Rich Text Format), 132
Rule of Thirds, 294
Run button, Automator window, 112

• S •
Safari

bookmarks, 162–165
browsing, 158–160
fi lling out forms, 165–166
Find feature, 165
History menu, 166
links, 160–162
making Web picture desktop picture, 171
pop-up blocker, 165
private browsing, 169
reporting problems to Apple, 171
Smart Addressing feature, 160
SnapBack feature, 165
tabbed browsing, 166
Top Sites feature, 167–169
Web clipping, 169–170

Safari icon, dock, 41
Safe boot, 377
satellite broadband service, 156
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429429 Index

Saturate option, iPhoto, 297
Save Chat Transcripts To option, iChat 

Messages window, 206
saving

e-mail drafts, 183
fi les, 131–132
images, 304–305

scanner, 9, 147
Scheduler, printing options, 144
Scientifi c calculator, 51
screen capture, 407–408
screen reader, 15
screen saver

general discussion, 83–85
turning RSS feeds into, 216

Screen Saver tab, Desktop & Screen Saver 
pane, 83

screen sharing, 210–211
Screen Sharing option, MobileMe 

Preferences, 228
scripting, 110
Scroll bars, Mac windows, 33
SD (Secure Digital) card slot, 26, 28, 60
search engines, 172–174

Bing, 174
Google, 172–174
Yahoo!, 174

Search For section, sidebar, 36
Search Results tab, Spotlight Preferences, 

105–106
searching

by date, 103
incoming mail, 192
intelligent, 101–103
music, 266–268

Second Life, 200
secondary clicking (right-clicking), 19
Secure Digital (SD) card slot, 26, 28, 60
Secure Empty Trash option, Finder 

menu, 133
security

FileVault, 235–236
fi rewalls, 234–235
hiding Mac’s location, 238
logging in and logging out, 237
overview, 231–232
parental controls, 77–79
password management, 237
phishing, 233–234

spyware, 232–233
Time Machine feature, 238–242

Security tab, iChat Preferences, 207
selecting

keyboard layout, 15
text in document, 119–121

Self-Monitoring Analysis and Reporting 
Technology (S.M.A.R.T.), 379–381

sending fax, 148–149
Sepia option, iPhoto, 296
Shadowed text, 123
Share button, e-mail, 299
Share menu, iMovie, 326–327
Share My Photos option, iPhoto, 303
Share My Screen option, Buddies menu, 210
Share Screen in Finder option, MobileMe, 

228
Shared option, Spotlight, 101
Shared section, sidebar, 36
shareware, 109
sharing

movies, 325–327
music projects, 270–271, 350
network, 359–360
podcasts, 349–350

Sharing Only account, 70
sharing pictures

calendars, 301
cards, 301
e-mailing pictures, 299–300
on Facebook and Flickr, 303
photo books, 300–301
Photo Booth, 76–77
slideshows, 297–299
themed prints, 301–302

Sheepsaver add-on, 55
Shift key

opening and closing widgets, 109
opening Stacks, 45

shopping online, 218–220
shortcuts, keyboard, 23–24
shortening movie, 328–329
Show All option, Spotlight, 100
Show bookmarks button, Safari Web 

browser, 159
Show Downloads window, Safari Web 

browser, 159
Show Font Info option, Preview menu, 126
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Show history button, Safari Web 
browser, 159

Show More Faces option, iPhoto, 284
Show Stationery button, New Message 

window, 181–182
Shuffl e, iPod, 247
Shuffl e button, iTunes, 251
Shut Down option, 17–18
shutting down Mac, 17–18
Sidebar, Mac windows, 33
signature, e-mail, 186
Simple Mail Transfer Protocol (SMTP), 178
Site Publishing Settings window, iWeb, 229
SixApart’s TypePad, 217
16:9 widescreen aspect ratio (letterbox), 

57, 318, 330
Size heading, 35
skimming feature, iMovie, 314
Skype, 201
sleep mode, 18
slides, printing, 140
slideshows, 193, 297–299, 330–331
Slow Keys function, 93
S.M.A.R.T. (Self-Monitoring Analysis and 

Reporting Technology), 379–381
Smart Addressing feature, Safari, 160
smart dashes, converting to, 130
Smart Folders, 36, 106–107
Smart Groups application, 48–49
smart links, TextEdit, 130
Smart Mailboxes, 191–192
smart photo album, 290–291
smart quotes, TextEdit, 129
Smith Micro Software StuffIt, 406
SMTP (Simple Mail Transfer Protocol), 178
snail mail, 175
SnapBack feature, Safari, 165
snoopware, 232
Snow Leopard operating system

FaceTime feature, 211
organization of open windows, 85
overview, 95–97

social networking
Facebook, 201, 217–218, 303
Flickr, 217, 303
MySpace, 217
Ping, 265
Twitter, 218

software
client, instant messaging, 201
GarageBand, 11
iDVD, 11
iMovie, 11
iPhoto, 11
iWeb, 11
organization applications, 47–50
reference applications, 51–52
updates, 92

solid-state drive (SSD), 25
sound

customizing, 92
improving in iMovie, 317–318

sound effects, adding to video, 321–322
Sound Preferences, 92
source video, 315
Spaces feature, 88–90
Spacing drop-down menu, TextEdit, 

127–128
spam, 175, 189–190
Spark.com, 218
special effects

iPhoto, 296–297
Photo Booth, 75–76

speech recognition, 411–412
spell checking, e-mail, 184–186
splitting events, iMovie Library, 314
Spotlight

customizing search, 105–106
fi ltering search, 103–105
intelligent searching, 101–103
overview, 98–99
rummaging through metadata, 99–101
Smart Folders, 106–107
and Smart Mailboxes, 191

SpringCleaning 11 program, 389
Sprint, broadband networks, 155
spyware, 232–233
SSD (solid-state drive), 25
Stacks

adding, 45–46
opening, 44–45
overview, 43–44

Stacks icon, dock, 42
standalone scanners, 147
Standard account, 70
standard transition, 323
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Start Screen Saver slider, Desktop & Screen 
Saver pane, 85

startup problems, 381
stationery, e-mail, 181–182
status cues, buddy list, 204
Sticky Notes application, 50
storage on hard drive, 24–25
Storyboard section, iMovie, 320–321
straightening picture, 295
streaming Internet radio, 260
StuffIt program, 406
subfolders, 32
subscribing public calendars, 49
suffi x, Web addresses, 160
SuperDrive, 329
SuperDuper! program, 242
Supernews news server, 216
swipe gesture, 62
switching to Mac

burning disk, 367
external hard drives, 368
help from Apple, 367
KVM switch, 368
Move2Mac software, 367
overview, 366
using existing network, 368

synchronizing
e-mail, 194
MobileMe, 223, 225

System Preferences
clock, 91
displays, 91–92
software update, 92
sound, 92
Universal Access, 92–93

System Preferences icon, dock, 41
System Profi ler, 31
System tab, Parental Controls window, 77

• T •
tabbed browsing, 166
tabbed chats feature, 207
tables, TextEdit, 128–129
talk show, hosting, 347
tape-based camcorder, 310–311
TB (terabytes), 26
Technorati, 216
TechToolPro 5 program, 389

television (TV), watching on Mac, 272, 408
templates, iWeb, 304
tempo, setting, 335
temporary memory, 131
temporary storage, 25
terabytes (TB), 26
Terminal program, 96
testing network, 359
text

selecting, 119–121
substituting, 130

TextEdit application, 51, 116–118
theme

iDVD movie, 329–330
iMovie, 319

themed prints, 301–302
themed transition, 324
third-generation (3G) wireless networks, 

156
third-party software, 388–389
This Mac button, Spotlight, 101
thumbnails, 280
TIFF fi le format, 280
Time Capsule, 239, 355
Time Limits tab, Parental Controls window, 

78
Time Machine feature, 238–242
Time Machine icon, dock, 41
time zone, choosing, 16
Title bar, Mac windows, 33
titles, adding to video, 324–325
To box, New Message window, 179
To-do feature, Mail application, 196–197
Toggle bookmarks bar, Safari Web 

browser, 159
toner, 

cartridges, 139
running out of, 146

toolbar, iMovie, 316
top hit, Spotlight, 100
Top Sites feature, Safari, 167–169
Touch, iPod, 247–248
touching up photos

Adjust tool, 295–296
cropping an image, 294–295
Enhance tool, 295–296
full-screen treatment, 292–293
reducing red-eye, 296
repairing blemishes, 295
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rotating an image, 293
special effects, 296–297
straighten, 295

Track Info pane, GarageBand, 336–337
trackballs, 19
Tracking Speed slider, 62
trackpad, 19, 61–63
tracks, 335–339
trailers, movie, 319–321
transferring

data with FireWire cable, 15
images, 278–279

transforming text, TextEdit, 130
transitions, adding to video, 323–324
Translucent Menu Bar box, Desktop & 

Screen Saver System Preference, 82–83
trash

retrieving, 134
taking out, 133–134

trash can, 386
Trash icon, dock, 42
travel arrangements, 220
traveling weight, 58
travelocity.com, 220
trimming movie, 328
tripadvisor.com, 220
troubleshooting

AppleCare, 389
backing up, 387
Disk Utility, 378–381
Domain Name System or Server (DNS) 

error message, 386
frozen computer or program, 374–377
Genius Bar, 389–390
kernel panic, 386
purging unnecessary fi les and 

programs, 387
reinstalling OS 9, 382–383
reinstalling OS X, 381–382
slow computer, 373–374
startup problems, 381
stuck CD, 383–384
third-party software, 388–389
trash can, 386
updating software, 387–388
wrong program answers, 384–385

True, 218
Try to Limit Access to Adult Website 

Automatically option, Parental 
Controls window, 78

Turn Hiding Off option, dock, 43
Turn Hiding On option, dock, 43
Turn On FileVault Protection option, New 

Account pop-up menu, 72
turning on Mac, 14
TV (television), watching on Mac, 272, 408
tweets, 218
Twitter, 218
two-fi nger scrolling, trackpad, 62
two-sided printing, 140
type size, font, 123
typefaces (fonts), 123
TypePad, 217

• U •
Undo option, iPhoto, 297
Uniform Resource Locator (URL), 160
Unison newsreader, 216
Universal Access preferences, 92–93
Universal Serial Bus (USB)

2.0 port, 26
connecting camera to Mac, 277
connecting MIDI keyboard, 339
connecting printer, 140
overview, 26–27

Universal software application, 55
Unix, 96
Unmark button, iMovie toolbar, 316
Unoffi cial Apple Weblog (tuaw), 402
Update My Facebook Profi le When 

I Publish This Site option, Site 
Publishing Settings window, 229

updating software, 387–388
upload speeds, 156
URL (Uniform Resource Locator), 160
USB (Universal Serial Bus)

2.0 port, 26
connecting camera to Mac, 277
connecting MIDI keyboard, 339
connecting printer, 140
overview, 26–27

Use LCD Font Smoothing When Available, 
System Preferences, 82

Use Secure Virtual Memory setting, System 
Preferences, 237

Use Simple Finder box, Parental Controls 
window, 77

Usenet archives, 215
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user accounts
creating, 16, 71–73
deleting, 81
overview, 69–70
ranking, 70

User font grouping, 125

• V •
vCard (virtual address card), 47
Verizon, broadband networks, 155–156
VersionTracker Web site, 402
video

adding music to, 321–322
adding pictures to, 325
adding sound effects to, 321–322
adding titles to, 324–325
cropping, 317
importing, 346–347
marking, 316–317
screen capture, 407–408

video mode, Photo Booth, 75
video phone call, 208–209
video tape recorder (VTR) mode, tape-

based camcorder, 310
View All RSS Articles option, Safari, 216
View button, Mac windows, 33
View Options window, 34
views

by columns, 36–37
Cover Flow, 37–38
by icon, 33–34
by list, 34–36
overview, 32–33
Quick Look, 38–40

Vignette option, iPhoto, 296
Vimeo option, iMovie Share menu, 327
virtual address card (vCard), 47
virtual fi lm roll, 281
viruses

defi ned, 232
in e-mail attachments, 183

Visual Effects button, iTunes, 252
VMWare Fusion, 372
Voice Enhancement box, iMovie, 322
Voice over Internet Protocol (VoIP), 158
voiceover, recording, 322–323
Voiceover button, iMovie, 322
VoiceOver feature, iPod Shuffl e, 247

VoIP (Voice over Internet Protocol), 158
Volume control, iTunes, 251
volume keys, 22
VTR (video tape recorder) mode, tape-

based camcorder, 310

• W •
waking from sleep mode, 18
WAN (wide-area network), 353
Warmer option, iPhoto, 297
Waterfall Report Type option, 127
WAV fi le format, 258
WDS (Wireless Distribution System), 358
Web

blogs, 216–217
chat rooms, 200–201
Facetime feature, 211–215
instant messaging, 201–211
newsgroups, 215–216
online matchmakers, 218
shopping, 218–220
social networking, 217–218
travel arrangements, 220

Web address fi eld, Safari Web browser, 159
Web clipping, 169–170
Web history search, 103
Web publishing, MobileMe, 223
Web sites

Apple.com, 402
AppleInsider, 399–400
MacFixIt, 400
MacOSx hints, 400
MacRumors, 400–401
MacSurfer, 401
Macworld, 401
Other World Computing, 401
Unoffi cial Apple Weblog (tuaw), 402
VersionTracker, 402

webcams, 200
welcome screen, user accounts, 17
wide-area network (WAN), 353
widgets

Boredom Button, 393–394
Cocktail, 394
Countdown Plus, 394
Daily Dilbert widget, 394–395
general discussion, 107–110
iStat pro, 395
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widgets (continued)

Mac tips and tricks, 395
Movies, 396
Quote of Day, 396
Wikipedia, 396–397
Word of the Day, 397

widgets bar, 108–109
widows, text, 145
Wi-Fi

FaceTime feature, 211
iPod Touch, 248
overview, 356

Wikipedia, 219
Wikipedia widget, 396–397
Wilhelm Imaging Research, 146
windows

Cover Flow, 37–38
overview, 32
Quick Look, 38–40
view by columns, 36–37
view by icon, 33–34
view by list, 34–36

Windows, Microsoft
Boot Camp, 368–372
and Mac, 366
Parallels (and Fusion) universe, 372
switching to Mac, 366–368

wired networking, 354
Wireless Distribution System (WDS), 358
wireless networking, 354
Word of the Day widget, 397
word processing

creating document, 117–119
cutting and pasting, 122–123

dragging and dropping, 121–122
font, 123–127
formatting document, 127–130
making revisions, 132–133
retrieving trash, 134
saving work, 131–132
selecting text in document, 119–121
taking out trash, 133–134

WordPress, 217
Workfl ow Execution Completed message, 

Automator window, 113
world map, specifying location, 16
writing from right to left, TextEdit, 128

• X
XML feeds, 216

• Y •
Yahoo!, 174, 201–202
Yahoo! Mail, 176
Yahoo! Personals, 218
YouTube, 217
YouTube option, iMovie Share menu, 326

• Z •
Zapf Dingbats font, 126
zipped fi les, 405
Zoom button, Mac windows, 33
Zoom in/out button, Safari Web browser, 159
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