
• Special Characters 
and Numerics •
÷ (division sign), 76
10 (ten)

dividing by decimals, 96–97
multiplying and dividing by, 

95–96
overview, 95

24-hour clock
converting military time to 

normal time, 104
converting normal time to 

military time, 104
overview, 103–104

• A •
Abstract Reasoning test, 19
acute angles, 114
adding

decimals, 71
fractions, 67–68
groups, 63
with mental arithmetic

avoiding mistakes, 93
building up speed, 92–93
overview, 92

whole numbers, 54–55
add-on series sequence, 86
ALAN (Adult Literacy and Adult 

Numeracy) exam
Level 2 sample tests, 215–225, 

235–236, 256–263, 279
overview, 13
similar sample tests, 153–158, 

168–169, 184–190, 199

algebra, converting temperature 
using, 112–113

a.m. time, 103
ambulance services test, 18
analogue scales, 109
angles

overview, 113–114
of pie charts, 130
of slices in pie graphs, 126

answers
answering exam questions, 42–43
answering multiple choice 

questions, 43
approximate

overview, 63–64
rounding off with decimal 

places, 64–65
working roughly, 65

checking, 44, 308
estimating, 300–301
eliminating impossible, 44
eliminating wrong, 298–299
trying out, 299–300

aptitude tests, 16
area of shapes

combining rectangles, 116–117
formulas, 118
overview, 115
rectangles and squares, 115–116
surfaces, 117–118
triangles, 116

arithmetic. See math
arithmetic series sequence, 86
armed forces tests

Armed Forces Entrance exam
answers, 208, 235
questions, 202–207

army numeracy test, 15

Index
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armed forces tests (continued)

Army Technical Selection Test 
(TST)

answers, 268–270, 279–280
questions, 264–267
overview, 16

British Army Technical Skills test
answers, 175–178, 198
overview, 171
questions, 171–174

overview, 15, 145
Royal Air Force Airman/

Airwoman Selection Test 
(AST), 16–17

Royal Navy Recruit Test (RT), 16
similar practice test

answers, 151–152, 168
questions, 146–150

arrival time questions, 142
AST (Royal Air Force Airman/

Airwoman Selection 
Test), 16–17

averages, types of, 86

• B •
ball shapes, 115
bar charts

multiple, 128–129
overview, 127–128
reading, 128

BARB (British Army Recruitment 
Battery), 15

base of triangles, 116
basic math

decimals
adding and taking away, 71
multiplying and dividing, 72
overview, 71

fi nding approximate answers
overview, 63–64
rounding off with decimal 

places, 64–65
working roughly, 65

fractions
adding and taking away, 67–68
converting between decimals 

and fractions, 70–71
multiplying and dividing, 69–70
of numbers, 68–69
overview, 66

overview, 53
whole numbers

adding up, 54–55
adding up groups, 63
dividing, 60–61
multiplication, 59–60
multiplying and dividing, 59–63
negative numbers, 58–59
overview, 53–54
taking away, 55–58
taking away groups, 62–63
writing out highlights, 61

BIDMAS (brackets, indices, divide, 
multiply, add, subtract)

fi nding area using, 118
overview, 83–84

borrowing in taking away, 56
box and whiskers plots, 134
box plots

exception to size and position 
element rule, 126

overview, 133–135
box shapes, 115
brackets, 83
brackets, indices, divide, multiply, 

add, subtract (BIDMAS)
fi nding area using, 118
overview, 83–84

British Armed Forces
British Army Technical Skills test

answers, 175–178, 198
questions, 171–174

overview, 15
British Army Recruitment Battery 

(BARB), 15
bubble sheets, 43
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 Index 311

• C •
calculators

bringing to exam site, 38
on computer tests, 41–42
in mental arithmetic tests, 20

calmness factor, 23–24
cancelling down fractions

from decimals, 71
overview, 66–67

capacity, 120–122
cash, counting, 101–102
categorical data, 126
Celsius, converting to Fahrenheit, 

112–113
centimetres (cm), 110
centimetres cubed (cm3), 120
charts

bar charts
multiple, 128–129
overview, 127–128
reading, 128

box plots, 133–135
cumulative frequency

fi nding, 136–137
medians, quartiles, and 

interquartile range, 137
overview, 135–136

determining which to use, 
126–127

line graphs, 131–132
overview, 125–126
pie charts, 129–131
scatter graphs, 133

checking answers, 44
checking work, 50, 308
chunking method, 60
cm (centimetres), 110
cm2 (square centimetres), 115
cm3 (centimetres cubed), 120
column method, 55
columns

labelling, 74
lining up, 47
of Table of Joy technique, 75

combining rectangles, 116–117
comfort factor, 30, 287–288
compasses, bringing to exam site, 

38
compound rectangles, 117
computer tests

on-screen calculator, 41–42
overview, 22, 40
reading questions from, 298
types of questions on, 40–41

cones, 115
confi dence

boosting, 32
overview, 23

converting
currency, 102–103
military time to normal time, 104
normal time to military time, 104
overview, 110
percentages into other forms, 

98–99
with Table of Joy technique, 111
temperature using algebra, 

112–113
using traditional methods, 112

counting cash, 101–102
cubes, 115
cuboids, 115
cumulative frequency

exception to size and position 
element rule, 126

fi nding, 136–137
medians, quartiles, and 

interquartile range, 137
overview, 135–136

currency, converting, 102–103

• D •
data

graphs
bar charts, 127–129
box plots, 133–135
cumulative frequency, 135–137
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Numeracy Tests For Dummies 312
data, graphs (continued)

determining which to use, 
126–127

line graphs, 131–132
overview, 125–126
pie charts, 129–131
scatter graphs, 133

overview, 125
time-based questions, 141–142

overview, 141
reading timetables, 141–142

data sets, 126–127, 134
data tables

dealing with, 140
overview, 138
sums, 140
tally charts, 139
two-way tables, 138–139

decimal system, 95
decimals

adding and taking away, 71
converting between fractions 

and, 70–71
decimal places

in mental math, 93
overview, 64–65

dividing by, 96–97
multiplying and dividing, 72
multiplying by, 102
overview, 71

Decision Analysis test, 19
degrees, 113–114
denominators, 66
depth, fi nding volume with, 120
die shape, 115
diffi cult test questions

breaking down into parts, 
301–302

coming back to, 301
eliminating wrong answers, 

298–299
explaining question to 

oneself, 300

guessing, 302
overview, 297
reading, 298
thinking of similar problems, 299
trying answers, 299–300
using smart estimates, 300–301

digital scales, 109
dimensions, 120
distance

distance-time graphs, 141
overview, 110, 123

distractions, minimizing, 30, 291
distribution of data sets, 134
dividing

adding up groups, 63
decimals, 72
by decimals, 96–97
dividing, 60–61
fractions, 69–70
with mental arithmetic

building up speed, 94
neatness and correctness, 95
overview, 93–94

multiplication, 59–60
overview, 59
taking away groups, 62–63
with tens, 95–96
writing out highlights, 61

division sign (÷), 76
do the same thing method, 55, 57
drawing

drawing sets, bringing to exam 
site, 38–39

freehand circles, 39
Table of Joy table, 75
tables, 74

• E •
easy questions, 48
Electrical Comprehension test, 16
eliminating wrong answers, 44, 

298–299
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 Index 313
emergency services tests

ambulance services, 18
Emergency Services Data 

Handling test
answers, 214, 235
overview, 209
questions, 209–213

Maritime and Coastguard Agency 
(MCA), 18

overview, 17
Police Numerical Reasoning 

tests, 17
similar practice test

answers, 151–152, 168
questions, 146–150

UK Fire and Rescue Service 
Working with Numbers 
test, 18

end times, 105–106
equations, simultaneous, 174
equilateral triangles, 115
equivalent fractions, 66–67
estimating answers, 300–301
exhaustion, avoiding, 31
explaining questions verbally, 

45–46
explaining versus understanding, 292

• F •
factorising quadratic expressions, 

176
factors

fi nding, 97–98
numbers without, 81

Fahrenheit, converting to Celsius, 
112–113

fi ll-in questions, 41
fi re service psychological test 

website, 18
fl ashing cards, 34–36
fl at shapes, 114

formulas
fi nding, 84–85
for fi nding area, 118
working backwards to solve 

questions involving, 45
fractions

adding and taking away, 67–68
converting between decimals and 

fractions, 70–71
equivalent fractions and 

cancelling down, 66–67
multiplying and dividing, 69–70
of numbers, 68–69, 82
overview, 66

• G •
games with fl ash cards, 35
geometric sequences, 86
grams, 108
graphs

bar charts
multiple, 128–129
overview, 127–128
reading, 128

box plots, 133–135
cumulative frequency

fi nding, 136–137
medians, quartiles, and 

interquartile range, 137
overview, 135–136

determining which to use, 
126–127

line graphs, 131–132
needed knowledge of, 11
overview, 125–126
pie charts, 129–131
scatter graphs, 133

grouped frequency mean, 87–88
groups

adding up, 63
taking away, 62–63
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Numeracy Tests For Dummies 314
guessing

versus estimating, 300
overview, 49–50, 302

• H •
habit of studying, 29, 287
height

of bars in bar graphs, 126
fi nding volume with, 120
of rectangles and squares, 

115–116
of triangles, 116

hexagons, 115
highlights, writing out, 61
horizontal bar graphs, 127–128
‘how long does it take’ 

questions, 142
how long things last questions, 105

• I •
ice cream cone shape, 115
ignoring minus signs, 58
imperial units, 108, 110
impossible answers, eliminating, 44
inches, 110
index number, 118
indices, 83
Initial Teacher Training (ITT) 

prerequisite, 14
interquartile range, 133–134, 137
isosceles triangles, 115

• K •
kilometres (km), 110
kilometres per hour (km/h), 122
km2 (square kilometres), 115

• L •
labelling rows and columns, 74
length, 110
line graphs, 131–132
litres, 120

• M •
m (metres), 108, 110
m2 (square metres), 115
m3 (metres cubed), 120
managing time

checking work, 50
guessing when needed, 49–50
moving along, 49
overview, 28, 48
starting off, 48–49
during tests, 307–308

Maritime and Coastguard Agency 
(MCA) test, 18

Mastermind fl ash card game, 35
maths. See also basic maths; 

mental arithmetic; shapes
metric system

converting temperature using 
algebra, 112–113

converting units using 
traditional methods, 112

converting units with Table of 
Joy technique, 111

length and distance, 110
overview, 108
weight, 108–109

number knowledge
BIDMAS, 83–84
fi nding formulas, 84–85
number sequences, 85–86
overview, 82–83

overview, 73

25_9781119953180-bindex.indd   31425_9781119953180-bindex.indd   314 1/12/12   10:21 PM1/12/12   10:21 PM

htt
p:/

/w
ww.pb

oo
ks

ho
p.c

om



 Index 315
percentages and parts of wholes

increases and decreases of, 
77–78

overview, 74
Table of Joy technique, 74–76

ratios
normal ratio sums, 79–80
overview, 79
simplifying, 81–82
three-part, 81
total ratio sums, 80–81

real-world
numeracy test types, 20–21
overview, 107

shapes
angles, 113–114
area, 115

statistics
grouped frequency mean, 87–88
mean, 86–87
median, 88–89
mode, 89–90
overview, 86

mathematical drawing sets, 
bringing to exam site, 38

mathematicians, 10
MCA (Maritime and Coastguard 

Agency) test, 18
mean

grouped frequency, 87–88
overview, 86–87

measures, defi ned, 10
Mechanical Comprehension test, 

17
medians, 88–89, 137
memory test, 17
mental arithmetic

adding and subtracting
avoiding mistakes, 93
building up speed, 92–93
overview, 92

ALAN test
answers, 157–158, 168–169
overview, 153
questions, 153–156

armed forces and emergency 
services tests

answers, 151–152, 168
overview, 145
questions, 146–150

factors, fi nding, 97–98
general test of

answers, 166–167, 169
overview, 163
questions, 163–165

money and time
converting currency, 102–103
counting cash, 101–102
fi nding start and end times, 

105–106
how long things last 

questions, 105
overview, 101
24-hour clock, 103–104

multiplying and dividing
building up speed, 94
neatness and correctness, 95
overview, 93–94

numeracy test type, 20
overview, 14–15, 91
percentages

converting into other forms, 
98–99

fi nding, 99–100
increases and decreases of, 

100–101
overview, 98

Qualifi ed Teacher Status test
answers, 161–162, 169
overview, 159
questions, 159–160
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Numeracy Tests For Dummies 316
mental arithmetic (continued)

tens
dividing by decimals, 96–97
multiplying and dividing by, 

95–96
overview, 95

metres (m), 108, 110
metres cubed (m3), 120
metric system

converting units
converting temperature using 

algebra, 112–113
overview, 110
with Table of Joy technique, 111
using traditional methods, 112

length and distance, 110
overview, 95, 108
weight, 108–109

midday time, 104
midnight time, 104
miles, 110
miles per hour (mph), 122
military time

converting normal time to, 104
converting to normal time, 104
defi ned, 103

millilitres (ml), 120
minus signs, ignoring, 58
mistakes

avoiding, 93
making while studying, 286

ml (millilitres), 120
mode, 89–90
money

converting currency, 102–103
counting cash, 101–102
as numerical data, 126
overview, 101
system of, 95

motivation for studying
crossing off days, 291
fi nding study buddies, 292

overview, 289
remembering purpose, 289–290, 

294–296
setting timers, 294
treats, 291–292
using friends and family for, 293
workspaces, 290–291

mph (miles per hour), 122
multiple bar charts, 128–129
multiple choice questions

answering, 43
checking answers, 44
eliminating impossible 

answers, 44
overview, 40, 43
working backwards, 44–45

multiplying
adding up groups, 63
decimals, 72
by decimals, 102
dividing, 60–61
fractions, 69–70
with mental arithmetic

building up speed, 94
neatness and correctness, 95
overview, 93–94

overview, 59–60
series sequences, 86
taking away groups, 62–63
with tens, 95–96
writing out highlights, 61

• N •
neatness factor, 47, 93, 95
negative numbers, 55–56, 58–59
non-calculator math, 91
normal ratio sums, 79–80
normal time

converting military time to, 104
converting to military time, 104
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 Index 317
numbers. See also whole numbers

decimals
adding and taking away, 71
multiplying and dividing, 72
overview, 71

fractions
adding and taking away, 67–68
converting between decimals 

and fractions, 70–71
equivalent fractions and 

cancelling down, 66–67
multiplying and dividing, 69–70
of numbers, 68–69
overview, 66

having factors, 81
indexes, 118
needed knowledge of

BIDMAS, 83–84
fi nding formulas, 84–85
number sequences, 85–86
overview, 82–83

rounding, 64
numeracy, defi ned, 10–11
numerators, 66
numerical data, 126
Numerical Reasoning test, 16

• O •
obtuse angles, 114
octagons, 115
one-digit percentages, 98
on-screen calculator, 41–42
on-screen questions, 15
ounces, 108

• P •
panic attacks, 40, 284

paper-and-pencil test
answering exam questions, 42–43
multiple choice questions

answering, 43
checking answers, 44
eliminating impossible 

answers, 44
overview, 43
working backwards, 44–45

overview, 42
parts of wholes

increases and decreases of, 77–78
overview, 74
using Table of Joy technique

drawing table of, 75
fi lling in gaps, 75–76
labelling rows and columns, 75
overview, 74–75
working out sums, 76

pencils, bringing to exam site, 38
pens, bringing to exam site, 38
pentagons, 115
per, translating as divide by, 122
per cent, defi ned, 74
percentages

increases and decreases of, 77–78
mental arithmetic and

converting into other forms, 
98–99

fi nding, 99–100
increases and decreases of, 

100–101
overview, 98

overview, 74
in pie charts, 130
Table of Joy technique

drawing table of, 75
fi lling in gaps, 75–76
labelling rows and columns, 75
overview, 74–75
working out sums, 76

25_9781119953180-bindex.indd   31725_9781119953180-bindex.indd   317 1/12/12   10:21 PM1/12/12   10:21 PM

htt
p:/

/w
ww.pb

oo
ks

ho
p.c

om



Numeracy Tests For Dummies 318
perimeter, 119
personal space for studying, 29–30
physical comfort, 287–288
pie charts, 126, 129–131
pints, 108
p.m. time, 103
Police Numerical Reasoning 

tests, 17
posture, importance of, 39, 284
posture, oxygen and positive self-

talk (POPS), 39
pounds, 108
practising

catching up when behind
avoiding exhaustion, 31
being realistic, 30–31
being reasonable, 31
overview, 30

determining material needed to 
learn

fi lling in gaps, 27–28
fi nding out test contents, 26
material already known, 27
overview, 26

easy test parts, 304
fi nding time for

fi nding personal space, 29–30
making habits, 29
overview, 28–29

hard test parts, 304
overview, 25–26
picking up pace

fl ashing cards, 34–36
keeping on target, 36
overview, 33–34
speeding up, 36
timing, 34

practice tests, 32–33
revising known material

boosting confi dence, 32
overview, 31–32
stretching further each time, 32
working on practice tests, 

32–33
times tables, 94

prime numbers, 97
proportional amounts, 74
protractors, bringing to exam 

site, 38

• Q •
quadratic expressions, 176
Qualifi ed Teacher Status (QTS)

overview, 13–15
practice exam #1

answers, 161–162, 169
questions, 159–160

practice exam #2
answers, 182–183, 198
questions, 179–181

practice exam #3
answers, 243–245, 254
questions, 238–242

Quantitative Reasoning test, 19
quantities, in Table of Joy 

technique, 75
quartiles

fi nding value of, 137
overview, 133

questions
ALAN Level 2 test, 215–222, 

256–261
ALAN test, 153–156, 184–188
answering, 42–43
armed forces and emergency 

services tests
Armed Forces Entrance exam, 

202–207
Army Technical test, 264–267
British Army Technical Skills 

test, 171–174
 Emergency Services Data 

Handling test, 209–213
sample, 146–150

diffi cult
breaking down into parts, 

301–302
coming back to, 301

25_9781119953180-bindex.indd   31825_9781119953180-bindex.indd   318 1/12/12   10:21 PM1/12/12   10:21 PM

htt
p:/

/w
ww.pb

oo
ks

ho
p.c

om



 Index 319
eliminating wrong answers, 

298–299
explaining question to 

oneself, 300
guessing, 302
overview, 297
reading, 298
thinking of similar 

problems, 299
trying answers, 299–300
using smart estimates, 300–301

how long things last, 105
multiple choice

answering, 43
checking answers, 44
eliminating impossible 

answers, 44
overview, 43
working backwards, 44–45

on-screen, 15
Qualifi ed Teacher Status

exam #1, 159–160
exam #2, 179–181
exam #3, 238–242

speed-distance-time, 122
time-based

overview, 141
reading timetables, 141–142

tricky
considering use of information, 

46–47
explaining problem verbally, 

45–46
overview, 45
tidiness factor, 47

types of, 40–41
UKCAT test, 246–250

• R •
range of box plots, 134
ratios

normal ratio sums, 79–80
overview, 79
simplifying, 81–82

three-part, 81
total ratio sums, 80–81

reading
bar charts, 128
test papers, 307
test questions, 298
timetables

arrival times, 142
‘how long does it take?’ 

questions, 142
overview, 141
‘when will you get there?’ 

questions, 141
reasonable factor, 31
Recruit Test (RT), 16
rectangles

combining, 116–117
fi nding area of, 115–116
overview, 114

refl ex angles, 114
relative sizes, 79
relaxing, 283, 306
revising material

boosting confi dence, 32
overview, 31–32
stretching further each time, 32
working on practice tests, 32–33

rewriting formulas, 118
right angles, 114
right-angled triangles, 115
right-justifi ed numbers, 56
rituals for test taking, 306–307
rows

labelling, 74
of Table of Joy technique, 75

Royal Air Force Airman/Airwoman 
Selection Test (AST), 16–17

Royal Navy Recruit Test (RT), 16
rulers, bringing to exam site, 38

• S •
scale, of bar graphs, 128
scalene triangles, 115
scales, 109
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Numeracy Tests For Dummies 320
scatter graphs, 133
scrap paper, 22
SDT triangle, 122–123
sequences of numbers, 85–86
shapes

angles, 113–114
area of

combining rectangles, 116–117
formulas, 118
overview, 115
rectangles and squares, 

115–116
surfaces, 117–118
triangles, 116

distance, 123
needed to know for exam, 

114–115
overview, 113
perimeter, 119
speed, 123
time, 123–124
volume and capacity, 120–122

shoe box shape, 115
simplifying

fractions, 67–68
ratios, 81–82

simultaneous equations, 
solving, 174

sitting up straight, 284
situations, in Table of Joy 

technique, 75
Skinny Denim Trousers 

mnemonic, 122
sleep, importance of, 31, 305
smart estimates, 300–301
solving simultaneous equations, 174
Spatial Reasoning test, 16
speed

with mental arithmetic
adding, 92–93
multiplying, 94

overview, 123
speed-distance-time questions, 122

spheres, 115
square centimetres (cm2), 115
square kilometres (km2), 115
square metres (m2), 115
squares

fi nding area of, 115–116
fi nding perimeter of, 66–67, 119

stacking layers, 121–122
start times, 105–106
statistics

grouped frequency mean, 87–88
mean, 86–87
median, 88–89
mode, 89–90
need for knowledge of, 11
overview, 86

stencils, bringing to exam site, 38
studying

attitude towards, 285–286
breathing, 284–285
catching up when behind

avoiding exhaustion, 31
being realistic, 30–31
being reasonable, 31
overview, 30

determining material needed to 
learn

fi lling in gaps, 27–28
fi nding out test contents, 26
material already known, 27
overview, 26

fi nding time for
fi nding personal space, 29–30
making habits, 29
overview, 28–29

jumping, 288
making habit of, 287
making mistakes, 286
motivation for

crossing off days, 291
fi nding study buddies, 292
overview, 289
purpose of, 289–290, 294–296
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 Index 321
setting timers, 294
treating oneself, 291–292
using friends and family for, 293
workspace, 290–291

overview, 25–26, 283
physical comfort, 287–288
picking up pace

fl ashing cards, 34–36
keeping on target, 36
overview, 33–34
speeding up, 36
timing, 34

revising known material
boosting confi dence, 32
overview, 31–32
stretching further each time, 32
working on practice tests, 

32–33
sitting up straight, 284
talking oneself up, 283–284
warming up for, 288
working within limits, 286–287

subtraction. See taking away
surfaces, fi nding area of, 117–118

• T •
Table of Joy technique

converting units with, 111
drawing table of, 75
fi lling in gaps, 75–76
labelling rows and columns, 75
overview, 74–75
using for conversion of 

temperature, 110
using with pie charts, 130–131
working out sums, 76

tables of data
dealing with, 140
overview, 138
sums, 140
tally charts, 139
two-way tables, 138–139

taking away
decimals, 71
fractions, 67–68
groups, 62–63
with mental arithmetic

avoiding mistakes, 93
building up speed, 92–93
overview, 92

overview, 55–58
series sequence, 86

taking tests
accentuating positives, 305–306
calmness factor, 23–24
checking work, 308
getting familiar with test, 303–304
having rituals, 306–307
keeping up energy, 305
managing time, 307–308
overview, 21–22, 303
practising easy parts, 304
practising hard parts, 304
previous expectations, 22–23
reading papers fi rst, 307
using last minutes, 306

tally charts, 139
TDA website, 13
teacher tests

Initial Teacher Training (ITT) 
prerequisite, 14

overview, 13
Qualifi ed Teacher Status, 14–15

temperature, converting using 
algebra, 112–113

tens (10)
dividing by decimals, 96–97
multiplying and dividing by, 95–96
overview, 95

terms, 85
tests. See also ALAN exam; armed 

forces tests
on computers

on-screen calculator, 41–42
overview, 40
types of questions on, 40–41
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tests (continued)

data handling
answers, 233–234, 236
overview, 226
questions, 226–232

diffi cult questions
breaking down into parts, 

301–302
coming back to, 301
eliminating wrong answers, 

298–299
explaining question to 

oneself, 300
guessing, 302
overview, 297
reading, 298
thinking of similar 

problems, 299
trying answers, 299–300
using smart estimates, 300–301

for emergency services
ambulance services, 18
Emergency Services Data 

Handling test, 209–215, 235
Maritime and Coastguard 

Agency (MCA), 18
overview, 17
Police Numerical Reasoning 

tests, 17
UK Fire and Rescue Service 

Working with Numbers 
test, 18

general numeracy tests
answers, 195–197, 199–200, 

276–278, 280
overview, 191, 271
questions, 191–194, 271–276

Initial Teacher Training (ITT) 
prerequisite, 14

managing time while taking
checking work, 50
guessing when needed, 49–50
moving along, 49

overview, 48
starting off, 48–49

mental arithmetic
answers, 166–167, 169
overview, 163
questions, 163–165

for other purposes, 19
overview, 37
paper-and-pencil test

answering exam questions, 
42–43

multiple choice questions, 
43–45

overview, 42
preparing for

bringing what needed tools, 
38–39

getting in right frame of mind, 
39–40

overview, 37–38
test location, 38

Qualifi ed Teacher Status exam
overview, 14–15
practice exam #1, 159–162, 169
practice exam #2, 179–183, 198
practice exam #3, 237–245, 254

studying for
catching up when behind, 

30–31
determining material needed to 

learn, 26–28
fi nding time for, 28–30
fl ashing cards, 34–36
keeping on target, 36
overview, 25–26
revising known material, 31–33
speeding up, 36
timing, 34

taking
accentuating positives, 305–306
checking work, 308
getting familiar with test, 

303–304
having rituals, 306–307
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 Index 323
keeping up energy, 305
managing time, 307–308
overview, 303
prastising easy parts, 304
prastising hard parts, 304
reading papers fi rst, 307
using last minutes, 306

for teachers, 13
tricky questions

considering use of information, 
46–47

explaining problem verbally, 
45–46

overview, 45
tidiness factor, 47

UK Clinical Aptitude Test 
(UKCAT) test

answers, 251–253, 254
overview, 18–19
questions, 246–250

three dimensional shapes, 115
three dimensions, 120
three-part ratios, 81
tidiness factor, 47, 290
time

fi nding start and end times, 
105–106

how long things last questions, 105
managing during tests, 307–308
overview, 101, 123–124
for test preparation

fi nding personal space, 29–30
making habits, 29
overview, 28–29

test questions based on
overview, 141
reading timetables, 141–142

test taking and
checking work, 50
guessing when needed, 49–50
managing, 28
moving along, 49
overview, 48
starting off, 48–49

24-hour clock
converting military time to 

normal time, 104
converting normal time to 

military time, 104
overview, 103–104

timers, using while studying, 294
times tables, practicing, 94
timetables

arrival time questions, 142
‘how long does it take?’ 

questions, 142
overview, 141
‘when will you get there?’ 

questions, 141
topics

making list of, 26–27
overview, 23

total ratio sums, 80–81
traditional unit conversion 

methods, 112
transport timetables, 141
triangles

fi nding area of, 116
types of, 115

tricky questions
considering use of information, 

46–47
explaining problem verbally, 

45–46
overview, 45
tidiness factor, 47

true/false questions, solving by 
working backwards, 300

24-hour clock
converting military time to 

normal time, 104
converting normal time to 

military time, 104
overview, 103–104

two-digit percentages, 98
two-dimensional shapes, 114
two-way tables, 138–139
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• U •
UK Clinical Aptitude Test (UKCAT)

overview, 18–19
practice test

answers, 251–253, 254
overview, 246
questions, 246–250

UK Fire and Rescue Service 
Working with Numbers 
test, 18

understanding versus 
explaining, 292

units
converting temperature using 

algebra, 112–113
converting using traditional 

methods, 112
converting with Table of Joy 

technique, 111
overview, 110

US pints, 108

• V •
Verbal Reasoning test, 16, 19
verbally explaining questions, 

45–46
vertical bar charts, 127–128
volume, 120–122

• W •
websites

ALAN, 13
army, 15
MCA, 18
NHS, 18
Royal Navy, 16
UKCAT, 19

weight
as numerical data, 126
overview, 108–109

‘when will you get there?’ 
questions, 141

whiskers, 134
Who Wants To Be A Millionaire? 

fl ash card game, 35
whole numbers

adding up, 54–55
adding up groups, 63
dividing, 60–61
multiplication, 59–60
negative numbers, 58–59
overview, 11, 53–54
round to, 65
taking away, 55–58
taking away groups, 62–63
writing out highlights, 61

width
fi nding volume with, 120
of rectangles and squares, 

115–116
word problems, 63
wording of tests, 23
Work Rate test, 16
working backwards, solving 

questions by, 44–45
workspace area, 290–291
writing out highlights, 61
wrong answers, eliminating, 

298–299

• X •
x-axis, on bar graphs, 128

• Y •
y-axis, on bar graphs, 128
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