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comprise, and should nort be relied on as gvmg,
good &nth. but neither the Legal Sector Super-
mponsblc for or Mhbmm

_undert: & as regulator of professional conduct, and as a supervisory author
y for thespucposes of the Regulations. You may be asked by your regulatory body o
justi 1on to deviate from this gumidance.

dent legal professionals are authorised and regulated by the FCA
they are involved in mainstream regulated acnvities, e.g., advising chents
(-, yonmvsunentssuchasstocksandshamﬂnoaepmfuaoub:bmﬂdabo

O. consider the Joint Money Laundering Steering Group’s guidance [hetpsy//imisg.org.

4 AITL IS

uk].

In accordance with sections 330(8) and 331(7) of the Proceeds of Crime Acr 2002,
section 21A(6) of the Terrorism Act 2000, and Regulanion 86(2)(b) of the Money
Laundering, Terrorist Financing and Transfer of Funds (Information on the Paver

Regulations 2017, the court 1s required to consider comphance with this gusdance o
assessing whether a person committed an offence or ook all reasonable steps and
exercised all due diligence to avoid commutting the offence.

1.2 Terminology

This guidance uses ‘must’, ‘should’ and ‘may’ throughout to contexmalise how o
undemand the various directions.

The terms have the below meanings:

Must - a requirement in legislation or a requirement of a regulation oe other manda

tory provislon. You must comply, unless there are specific exempuions or defences peo-
vided for in relevant legislation or regulations,
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Laundering, Terrorist Financing and Transfer of Funds (Information on the Paye;
Regulations 2017 by The Money Laundering and Terrorist F g (Amenc
Regulations 2019 that came into force on 10 January 2020 and an extensive revie
of the previous guidance by the Legal Sector Affinity Group

. R » . » . . | 3 4 1 | .'{g, ..--.. rf_
These iterative pieces of legi will be referred to collectively a: “the | eg
throughout this guidance. o i N

The guidance has hing goals:

vide practical information for legal practices in scope of the

e First, it intc:nda%1
Regulatiog ts aid-their compliance and to effectively protect against Money Laun-

dering a orist FinapCing risks; and
e Seconc $ 10 CO te supervisors’ expectations for those they supervise.
It is not the Jntention ment to cover every eventuality. In reviewing it, we
V¢ >d to strike€ a balance between specificity where helpful and providing the
ols, th actices need in order to deal with any given scenario. The risk-based

ich is a long-established principle within Anti- Money Laundering
ges that every situation is different and thgt the legal practitioners

nce 1s separated into two parts:

Eart 1 includes the guidance, generally applicable for legal practices; and

Part 2 includes guidance for particular sectors (including barristers).

The guidance for barristers in Part 2 has been written recognising the specific nature of
the Bars and the risks to which they are exposed. In particular, it recognises that most
barristers are self-employed, do not engage directly with the lay client and are limited
by their regulation in the scope of practice, which means that they do not hold client
money or manage their clients’ affairs. Barristers should read Part 2 in the frse
instance, drawing on Part 1 for further detail where relevant.

Likewise, the Part 2 guidance makes clear that most work undertaken by notaries (or
in Scotland and Northern Ireland, solicitors acting solely in a notarial capacity) n

their core role as public certifying officers will fall outside the scope of the Regulanions.

‘o
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| ments which must be adh?rcc! t0. These, iy, 1,
The Rcsull-aug‘:,rincipl os below, should be viewed as the building blocks® ¢
comp 1an o
rd;;;st AML policics, CONrO ides additional inf :
tance in Part 1and Part 2 provides additional information gpng su
The guidance

. . to these principles. |
in adhering ces must consider whether their business brings them jne,, SCo
Cgcring, Terrorist Financing‘ and Transfer ?f Funds (Inforn1ati0pn° gf

7 (as amended) ( tl.1e Regulations’), through any of the N the
larly those stated in R12. Qualf,

PPort to hclp

All Jegal L;;ra
Money Laundc
Paver) Regulations 201

ing activities but particu e
If a legal practice deems itself to be in scope, it is a ‘relevant person’ fo; the PUrpog.
ﬂ'l: Ifgceulations. We will generally refer to a relevant person as 4 ‘Practice’ throughom
- ur
the guidance.

All Relevant Persons must demonstrate to their supervisor that they have ,
risk-based approach to the management of Money Laundering (ML) and
Financing (TF) risk within their businesses.

doptcd 2

This guidance is intended to address issues faced by relevant persons that are ¢ @

into scope of the Regulations.

3.2 Compliance Principles

The following compliance principles are the key areas to addres
ensure a practice is compliant with the Regulations.

.\Q

AML Governance

1. All current beneficial owners, officers and mana
supervisory authority in accordance with R26. Q‘
d

a suspicious activity
report (SAR) to the National Crime Agency (NCA). This individual is respons:-
ble for the submission of SARs to the NCA where appropriate. The practi

must notify its supervisory authority of this appointment within 14 days of the
date of the appointment.

Where 2Ppropriate to the size and nature of the practice a member of the board
(or cquivalent) or of senjor management must be appointed to be responsible fo
compliance of the practice with the Regulations. This position is referred 10 #

¢ Money Laundering Compliance Officer (MLCO). The practice must notf

AML GUIDANCE FOR THE LEGAL SECTOR (APRIL 2025)

b tO ensure
VISO

O

4. The Board Level Person may delegate the operational day to day AML compli-

ance work of the practice to the MI.RO though cannot del 1bil
e ! ! egate responsibility/
accountability. This delegation must be documented. 7

should be adequately documented.

6. The AML policies o.ntrols and procedures (PCPs) of the practice must be

approved by the @ ce’s senior management (and/or board). This approval
must be docu @ ;

7. The Board.{o ¢quivalent) must monitor and manage compliance with AML
gCPs. Iscussions and decisions regarding AML compliance must be
ented.

ocedurm ding robust, easily accessible record keeping) must be in place

rehensive and timely reporting and submissions to relevant super-
thorities.

Pract: Risk Assessment

lwacﬁces must have a written, up-to-date practice-level risk assessment in place,
in line with R18 requirements.
. Practices must use this to directly inform their AML PCPs.

Client/Matter Level Risk Assessment

Practices must have:

12.  Client and matter level ML/TF risk assessment procedures that include a require-

ment to undertake a written risk assessment on each new client and martrer/retai-
ner particularly where the matter is non-repetitive.

13. A documented procedure for the application of client/matter level risk assess-
ment outcomes to the due diligence undertaken on any parucular client/matrer.

AML Policies, Controls and Procedures

The practice must have clearly documented PCPs based on their practice-wide risk
assessment which include:

14, The AML governance arrangements of the practice.

Client Due Diligence

The practice must have clearly documented PCPs based on their practice-wide risk
assessment which include:

AML GUIDANCE FOR THE LEGAL SECTOR (APRIL 2025) )
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32.
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rting requirements, legal ss and
ts. Training should also cover recogmtion of red
as relevant to their duties and responsibilities. with

ust conduct an independent audit of the adequacy and effective-
n its!AML policies, controls and procedures.

%

35.
»

m ctice must undertake screening of relevant employees - both ar pre-
oyment stage and on an ongoing basis.

rd Keeping

The practice must have procedures relating to records keeping and related dara
protection matters.

o
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- The Regulations speci
tice. These are the:

o Officers.

and a

u:ﬁQQ

| 8. All Relevant Persons must allocate '
- management of AMI/TF risks.
| 9. ~ Procedures (including robust,

adequate and competent resource to the

4.2 Approvals, Roles and Positions

N
S

d Level Person’.

4.2.1 @ﬁcfal OM'@ﬁms and Managers

U r R26, you in approval from your supervisor for all BOOMs ar vour

.before ¢ practice can undertake any of the activities that fall under the
tions

L 4

BOOMs without approval, could be subject to summary conviction

of up to three months or a conviction on indictment and a prison
to tWO years.

0sc

=

Definition of 2 BOOM

Beneficial Owner (R5)

(1) In these Regulations, ‘beneficial owner’, in relation to a body corporate which

IS not a company whose securities are listed on a regulated market, means:
(a)  any individual who exercises ultimate control over the management of

the body corporate;
(b) (any individual who ulumately owns or controls (in each case whether
directly or indirectly), including through bearer share holdings or by

other means, more than 25% of the shares or voung rights in the body
corporate; or

(¢) any individual who controls the body corporate.
(2)  For the purposes of paragraph (1)(c), an individual controls a body corporate
if:
(a)  the body corporate is a company or a limited habihty partnership and
that individual satisfies one or more of the conditions set out in Pare 1 of

Schedule 1A to the Companies Act 2006 (people with significant control
over a company); or

(b)  the body corporate would be a subsidiary undertaking of the individual
(if the individual were an undertaking) under section 1162 (parent and

AML GUIDANCE FOR THE LEGAL SECTOR (APRIL 20235) 3
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4.2.3 Approval of BOOMs -

Q

AML GOVERNANCE AND POLICIES, CONTROLS AND PROCEDURES

The test that must be applied by supervisors is whether an applicant has been con- v
victed of any of the offences in Schedule 3 of the Regulations. If the has no i

such conviction, the supervisor must approve the application, and cm:pplfﬁdtm
processes to assess the application. ", et

The updated regulations require apphcanons to include ‘sufficient’ informatior la‘%
supervisor to determine whether the test is met. You must follow the directions of your
su r and provide them with the information they require to establish that the
applicant does not have any relevant convictions (this will often take the form of a
criminal record check).

Q to any activity that would bring the practice or the
cgulations. This is equally relcvant to establ:shcd prac-

blished practices must seek approval for new BOOMs before

Approval must be grant
individual into sco
tices as new ones.

they take up their
Individuals be abl rt their approval from one practice to another and
should cla e proc&s and specifics of this with their own supervisor.

If a ed BO convicted of a relevant offence under Schedule 3 their
will ce valid and:
e indivi st cease all activities in scope of the Regulations and notify their
supet in 30 days starting from the date of the conviction; and
o the r st report the conviction within 30 days, starting from the date they

ware of it.

eone ceases to act as a BOOM, you should notify your supervisor within 14

3 Money Laundering Reporting Officer (otherwise known as Nominated Officer)

R21(3) requires all practices to have a nominated officer (MLRO) to receive disclo-
sures for possible submission to the National Crime Agency (NCA) under Part 7 of
POCA and TACT.

R21(6) provides that there is no requirement to appoint a MLRO if you are an indivi-

dual who provides regulated services, but do not employ or act in association with
anyone else. In this case the duties of the MLRO will fall with you.

4.3.1 Who should be MLRO?
Your MLRO should be:

e of sufficient seniority to make decisions on reporting which can impact your prac-
tice’s business relations with your clients and your exposure to criminal, civil, reg-
ulatory and disciplinary sanctions.

e in a position of sufficient responsibility to have access to all client files and business
information. This will allow them to make decisions on the basis of all informanon
held by the practice; and

AML GUIDANCE FOR THE LEGAL SECTOR (APRIL 2025) 11
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e other information, fer example, trends, deficiencies, lessons relating to SARs made
43.2 Role of the MLRO Lt O by the pract%
: . ' nformation leadin :
MLRO 18 responsible for ensuring at 1 ek 6 10 kno“’k‘dgc 0 The MLR also bethe appropriate person to record the AML compliance
e onable grounds for knowledge or suspicion of money laundcrmg nsi f indivi the practice
suspicion, orlrcas ‘o the NCA. The decision to report, or not to report, mus; nomﬁ respo l@s p .
Propes " dgf ocs:nscnt of anyone else. Your MLRO may liaise with the NCA o lay 4.3 pondin @m’ries from law enforcement agencies
subject to the hether to proceed with a given transaction or what information Mt Q Y,
enforcement On WAE hird parties. 4 ) rdance w 1(8), a practice must establish and maintain systems which
be disclosed to clients or third P At bl T it o @ ble it to réspond fully and rapidly to enquiries from law enforcement agencies as
The MLRO has a personal rcsPOHSf'l:;lh% 0 e‘;g‘s"g ft C?i'mlel T "2'6 Oz‘"‘f“s 3"? may b 0:
subject t::lfcmwiczfiont:)lllthdZI'IS;?::-’;\1 DL UIE £ I008 2 » 10r 2 failure 1 @ (a) er it miintains'; or has maintaiged during the previous five years, a busi-
disclose information ; relationship with any person; an
A range of factors, indudilcllg the type (:jf pr a‘l:lncc: 't:tfé:fs ?Sditjré’?;l:[’) ll:na{' IC‘G t%the nature of that relationship.
' ‘ ies regarding the pra 1ga \& :
MLRO delegaring certain CUties Ie3 e y .\ responding to enquiries, practices must consider the privileged nature of any infor-
RO i mation they hold before sharing it.

ensure the work is sufficiently resourced and continuously co MLR O
any deputies must have unrestricted and direct access to the N s onli .

and the internal records of SARs at the practice.

| ¢

An MLRO may also be empowered with further duti &r delega m Senir
delegating, party will retar

by the Boar

management or the Board of the practice, however t
olicies, Contros

All practices must consider arrangements for temporary cover whe .
absent. You may appoint one or more deputy MLROs where appgﬁ in order ©
¢

accountability. For example, an MLRO may be appointed resp
or MLCO for the creation, management and review of the prac

and Procedures (PCPs) under R19.

An MLI}O should consider whether and in what form the content of their disclosur®
to the NCA should be reported to senior management or their Board.

s, deatity of the MLRO ' staff and
should be noted in the PCPs.and deputies should be known to all relevant

12
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Record keeping that meets the requirements of the Regulations will help a pracnce to
comply with these requirements. A practice may appoint the MLRO as the lead person

to act as liaison with law enforcement.

4.4 Money Laundering Compliance Officer (MLCO)

R21(1)(a) requires that where appropriate to the size and nature of the business. a
practice must appoint a member of the Board (or equivalent management body) or
member of the senior management team (the ‘Board-Level Person’) as being responsi-
ble for the practice’s compliance with the Regulations. This role is commonly known

as the Money Laundering Compliance Officer, or MLCO.

The general focus of this role is being a lead within the senior management of the
practice, supporting the work of the MLRO and ensuring that the AML efforts ot the
practice have appropriate oversight and engagement at the highest level.

The MLCO should have:

¢ an understanding of the business, its service lines and clients;

AML GUIDANCE FOR THE LEGAL SECTOR (APRIL 2025)
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: ivities of all members of seaff (:
. . vo direct the activl Staff (inclya
afficient scmo:l!?o fluence resourcing levels and AML controls; Uding -
individuals) A€ e business’ compliance with the regime,

o theauthority £ o ources to fulfil the role. -

5 Practices with both a MLRO and a MLCO
4. came individual to fulfil both the MLRO and My cq 3
cs,

d the higher the risk
r, the more complex an eXpPosure
}:lowevcr, thetcl::lgiz cationale is for appointing separate people to the mlcsoifnthc Prac.
tice, the grea the compliance offorts. This should be balanced against ,thc Order,,

synergies of having one person fulfil both. Possib

ional aspects (though
may delegate some of the operationa g s e
n.'f M::':‘gbmg,) of the day-to-day AML compliance of the practice to the Mpfﬁs(')b’"
gihiicindividuals. These delegations must be documented, and roles/res o

rir 4 Ponsibilmc;
clearly aenned.

to the MLRO/MLCO roles, Senior Management shy

the risk of any possible conflicts of interest they may face (particularly .
;g)?l:ef;mcing duties the MLRO/MLCO may retain) and address this in the pol\;\cl,\

of the practice. This may be adequately addressed by the general conflicts of i,
policy in the pracuice.

‘d ha\'(

. nacement should also have regard to the amount of resource they have ded.\
:zgrfor 5 cgpurpose of allowing their MLRO and MLCO to adequately fulﬁl%

duties (e.g., time and access t0 support staff). Q

In considering the issue of resource, it 1s worth highlighting that alth‘oum ¥ s
be common practice, there is nothing to prevent MLRO/MLCO roles% amorg

a group of individuals, as long as they all meet the requirements. be particu
larly advantageous when rotating the lead role (e.g., MLRO) an:% roup of ¢
ties, as it spreads resource demand while also ensuring e;@ e ex

taking over the lead when required. Q
o

4.6 Senior Management Responsibilities K
@ with sufficiea

Senior management refers to any officer or employee of the 16C W s
knowledge of the practice’s money laundering and*terrorist cing risk exposy
and of sufficient authority, to take decisions affecting its ri sure.

Senior management should ensure the MLRO/MLCO has:

® active support.

o adoguate and competent resources (staff, time, budget, technology, traininé g
Section 8 for further information).

* independence of action.

access to the relevant information.

¢ theability to fulfil their duties.

b I"

-
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AML GOVERNANCE AND POLICIES, CONTROLS AND PROCEBURES 4]
Senior Management must mitigate and effectively manage their MI/TF risks viz the

implementation and approval of PCPs (R19(2)(b)). Reporting by MLROs may sssist

chior Management in their efforts to assess and address the practice’s efforts to this
cnda. ‘

Any decisions made by Senior Management on issues of AML compliance should be
d'ocumcnted and tracked over time. The Practice Wide Risk Assessment should be
signed off by Senior Management along with all revisions of this document.

It is important that the Senior Management of a practice is informed and engaged with
their responsibilities undc’QRegulations. They should consider any information

their MLRO/MLCO sh them about ML/TF risk.

| @ responsible under the Regulations for providing approval
for the practice to ¢ to establish or continue a business relationship with 2 PEP

or a close fami ber or known associate of a PEP or to enter into business rela-

tionships ‘% s established in high risk third countries.

4.7 Inf
n

ust info

Senior Managemen

e
-

‘ isor of MLRO and MLCO Appointments and registering for
mic

upervisor of the identity of your MLRO (this must be a speci-
here relevant your MLCO within 14 days of appointment

1(4)(b)Q ¢
sz inform your supervisor of any subsequent appointments to either of

t ons within 14 days. If you are operating a rotating model of MLROs
ore than one person, the above requirement to inform your supervisor must
whenever a new person takes over the lead position.

%ote that an MLRO will automatically be a manager and must therefore be approved

as a BOOM (R26) prior to their appointment. If you are using a rotanng model, you
should consider all the individuals among whom the role is rotating as BOOMs and
get them approved as such.

You must also register to pay the Economic Crime (Ann-Money Laundernng) Levy
(ECL) if your annual turnover exceeds £10.2 million pounds.

The ECL is payable to HMRC and falls due each year your turnover exceeds the
threshold amount. You must register and pay online.

If you are dual-regulated by the FCA and a professional body supervisor, you must
register using your FCA credentials.

Further guidance, and a link to register, can be found here [www.gov.uk/government
publications/preparc-for-thc-economic~crimc-lcvy/gct-ready-fomhg\cconoam\mms\
levy].

4.8 Policies, Controls and Procedures (PCPs)
4.8.1 What must be included in PCPs¢

R19 requires that practices establish and maintain written policies, controls and peo-
cedures (PCPs) for identifying, managing and mitigating the risks idennfied i the
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